ITpunoxenne Nel
K TTIOCTaHOBJICHUIO aIMUHUCTpPAIIUN
cenbckoro nocenenust Kapmano-AnensikoBo
MYHHUIUIIAJILHOTO paiioHa CeprueBcKkuil

OT «___ » 202 1. Ne

Paszngea 1. O01ue mos1okeHus
1.1. [IpeameT peryjimpoBaHusi AIMHUHHCTPATUBHOIO perjaMeHTa

1.1.1. AAMUHUCTPATUBHBIA pPErJaMEHT MPEJOCTABICHHUS MYHULMUIIAIbHOU
ycayru (manee — AJMHUHUCTPATHBHBIM perjiaMmeHT) «Bplnada JTOKyMEHTOB
(€IMHOr0 JKWJIMIIHOTO JOKYMEHTa, KONMHMU (PMHAHCOBOIO JIMLEBOTO CYETa,
BBIMMCKHU U3 JOMOBOM KHUTH, KAPTOUKH Yy4eTa COOCTBEHHUKA JKUJIOTO MOMEIICHHUS,
BBIIIMCKM M3 IIOXO3SIMCTBEHHOM KHHWIM W HHBIX JIOKYMEHTOB, COJAEpXKaIIUX
aHAJIOTMYHBIC CBEICHUS, INPEIyCMOTPEHHBIE 3aKOHONATENbCTBOM Poccuiickon
®denepauun») (mamee — MyHUUUIANbHAs YCIyra) yCTaHABIMBAET NOPSAOK U
CTaHAApT MNPEAOCTABICHHUS MYHHUIMIIAIBHON YCIYTM HAa TEPPUTOPUU CEIBCKOIO
nocesnenuss  Kapmano-AnensakoBo  MyHuUUUIagbHOro paiona CeprueBckuid
Camapckoil 00yacTu, B TOM YHUCJIE OMpPEEsieT CPOKM U MOCIEA0BATEIbHOCTh
aJMUHUCTPATUBHBIX MPOLEAYP (IEWCTBHI) MPU OCYIIECTBICHUN MOJIHOMOYHUH IO
NPEJOCTABICHUIO  MYHUIMOAIbHOM  yciyrd,  (QOpMBI  KOHTpoJis  3a
NPEIOCTABIIEHUEM MYHUIMIAIBHON YCIyrH, a Takke MOpSAOK 00KajloBaHUs
nevctBuii  (0€3ACHCTBUS)  YIIOJTHOMOYEHHOTO  OpraHa, MPEIOCTaBJISIONICTO
MYHULUIIAIBHYIO YCIYTY.

1.2. Kpyr 3asiBureJeit

1.2.1. 3agBuTensMu Ha TMOJYyYCHHE MYHHUIUNMAIBHOW YyCIyru (majiee —
3asIBUTEIIN) SIBIISIFOTCSL:

- B OTHOLICHHWHM BBIIUCKM U3 IIOXO3SMCTBEHHOM KHUTHU: TpPa)xIaHe
Poccuiickoit ®enepanuu, OCYIIECTBISIONIME BEACHUE JUYHOTO IMOACOOHOTO
XO34MCTBA HAa TEPPUTOPUM  CEIBCKOro rmnoceneHus Kapmano-AnensikoBo
MyHULIMIaabHOTO paiiona CeprueBckuii Camapckoil o6iacTu, oOpaTHBIIMECS B
YIOJHOMOYEHHBIN OpraH C 3alpOCOM O MPEAOCTABICHUH MYHULIUITAIBHON YCIYTH;

- B OTHOIICHUM ApPXUBHOM CHpPABKA C NPHIOKEHUEM BBIIUCKUA U3
NOXO3SIICTBEHHOM KHHUIM: TpaXKJaHe, CBEJIEHHsS, O KOTOPbIX BHECEHBI B
IIOXO3SIIICTBEHHbIE KHUTH, BEIACHUE KOTOPBIX OCYIIECTBISJIOCH 0 BCTYIUICHUS B
cuny ®denepanbHoro 3akona ot 07.07.2003r. Ne 112-®3 «O nuyHOM 10ACOOHOM
XO35MCTBE», & TAKXKE IPaXkJIaHe, UMEIOLIME POJACTBEHHBIE CBSI3U C BBIILCYKA3aHHOU
KaTerOpHUen IrpakJiaH ¢ LEJbI0 MOIYYEHUSI CBEICHUM O HUX U3 IOXO3SMCTBEHHBIX



2

KHUT, BEJICHUE KOTOPBIX OCYHIECTBIISIOCH /10 BCTYIUIEHUSI B cuily DeepanbHOro
3akoHa oT 07.07.2003r. Ne 112-®3 «O nu4HOM ITOACOOHOM XO35ICTBE.

1.2.2. Or uMeHM 3asgBUTEJNEH MOTYT BBICTYNATh HUX MPEACTABUTENH,
HMMEIOIIME TTPABO B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoin denepanuu
au00 B CWJIy HaJEJeHUS HUX B TOPSIKE, YCTAHOBJICHHOM 3aKOHOJATeIbCTBOM
Poccuiickon denepannu, NOJHOMOYHUSIMU BBICTYIATh OT UX UMEHHU.

1.3. TpeOGoBaHusl NpeI0CTABIEHNS 3aIBUTEII0 MYHUITUNIATBHOM YCJIYTH
B COOTBETCTBUM C BAPHAHTOM MPETOCTABIEHUS MYHUIIUNIAJILHON yCIyTH,
COOTBETCTBYIONIUM MPU3HAKAM 3asIBUTEJIsI, ONIpeeJIeHHBIM B pe3yJibTaTe
AHKETHPOBAHMUS, IPOBOJUMOI0 OPTraHOM, MPEIOCTABJSIIOIMM YCIYTY (1ajee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 3a NpeJ0CTaBJIeHHEM KOTOPOro
oOpaTuJics 3aABUTENb

1.3.1. MyHuuunaneHas yciayra J0JDKHA ObITh MPEIOCTaBIEHA 3asIBUTENIO B
COOTBETCTBUM C BAPUAHTOM IMPEAOCTABICHUS MYHHUIIMNAIbHONU yciayru (maiee —
BapUaHT).

1.3.2. BapuaHT, B COOTBETCTBHM C KOTOPBbIM 3asBUTENIO Oyner
NpeNoCTaBlieHa MYyHUIMNAIbHAS yCIyra, ONpENensieTcs B COOTBETCTBUU C
HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, UCXOJIS U3 MPU3HAKOB 3asBUTEIIS
(mpuHagIeKamero eMy OOBEKTa) W TOKaszaTeled TaKuX MPU3HAKOB (MEepeyeHb
MPU3HAKOB 3asBHUTENs (TPUHAIICKAINIETO €My OOBEKTa), a TakKe KOMOWHAIIUU
3HAYEHUW MPU3HAKOB, Ka)XJash M3 KOTOPBIX COOTBETCTBYET OJIHOMY BapHaHTY
IPENOCTABIECHUS MYHUUUIAIbHON yciayru, npuBefeH B Ilpunoxenun Ne 1 k
HACTOsIIEMY AJIMUHHACTPATUBHOMY PEIJIAMEHTY).

1.3.3. Ilpu npemocTaBieHHUM MYHUIUNAIBHON YyCIyrd Mpo(UIUpOBaHUE
(mpenocTaBieHUe 3asBUTENI0 MYHUIUNAIBHOM YCIYIM B COOTBETCTBUU C
BAPUAHTOM TMPEJOCTABJICHUS] MYHULMNAIBLHON YCIYrH, COOTBETCTBYIOLIUM
IpU3HAKaM  3asBUTENS, OMNPEACIICHHBIM B  pe3yjibTaTe  aHKETUPOBAHUS,
IPOBOJIMMOIO OPTraHOM, MPEJOCTABIISIIONIMM YCIYTy) MPOBOJUTCS B Cilyyae
MO/Iauu 3asiBUTEJNEM 3alpoca O MPEeIOCTaBICHUU MYHHUIMNAIbHOW YCIYTd B
AIIEKTPOHHOM (hopMe B HHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu HTepHeT

(ranee — cerb IHTepHeT) mnocpeacTBOM (enepanbHONM TOCYIapCTBEHHOM
UHPOPMAIIMOHHONW  cuUcTeMbl  «EMuHBIM  MOpTam  TOCYJAapCTBEHHBIX U
MYHULIMNIATIbHBIX  yeiyr  (pynkumit)» (manee — EIII'Y), rocymapcTBeHHON

uHpopMarmoHHoi cuctembl Camapckoir obmactu «llopTan rocygapcTBEHHBIX U
MYHULMIAIBHBIX yCIyT» (J1ajiee — peruoHanbHbli noprai, PIITY).



Pa3nen 2. CtanaapTt npeaocTaBjieHuss MYHUIMIAJIbHON yCIyTH
2.1. HamMeHOBaHNE MYHUIIMTIAJIBHOM YCIYTH

2.1.1. MynununanbHas yciayra «Bbigaga  goKymMeHTOB — (€UMHOTO
KUJIUIIHOTO JOKYMEHTa, KOMUU (PUHAHCOBOrO JIMIIEBOTO CYETa, BBIIUCKH U3
JIOMOBOW KHUTH, KAPTOUKH y9eTa COOCTBEHHHKA KUJIOTO TIOMEIIEHHUS, BHIITUCKHU U3
MMOXO3SIMCTBEHHOW KHUTM W HHBIX JIOKYMEHTOB, COAEPXkKAallMX AaHAJIOTHYHbIC
CBEJICHUS, TPEAYCMOTPEHHbBIE 3aKOHOAaTEIhCTBOM Poccutickoit deneparm).

2.2. HaumeHOBaHHUe OPraHa, Npea0CTABJISIIOLIETr0
MYHULIHUIAIBHYIO YCIYTY

2.2.1. MyHuuunanbHasi yciyra HOpefoCTaBiIseTCsl Y NOJHOMOYEHHBIM
OpraHoM - AJMHHUCTpalUMEW celbCcKoro mnoceneHuss Kapmano-AnensikoBo
MyHuIunaibHoro paiiona CeprueBckuit Camapckodt obmactu (manee —
YOIHOMOYEHHBIN OpraH).

2.3. Pe3yabTaTt npeaocTraBjieHusi MyHMIMIAJILHON yCJIyTrH

2.3.1. B coOTBETCTBHM C BapUaHTaMU MPEJOCTABICHHUS MYHULUIIAJIbHOU
yCIIyr'd, HOpuBeAeHHbIMM B myHKTe 3.1.1 Hacrosmiero AJIMHHHCTPAaTUBHOIO
perjlaMeHTa, pe3yJbTaToM MPEIO0CTABICHUS MyHULUIIAIbHON YCIYTH SBIISFOTCS:

1) pemienre o npe1OCTaBIEHUN MyHULUIIATBHON YCIIYTH;

2) pemeHne 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAIbHON YCITyTH.

2.3.2. HauMeHoBaHME€  JOKYMEHTOB, COJEpXAIIUX  PEUICHUE O
NPEAOCTaBICHUA MYHUIMIIAJBHONW YCIYTd, Ha OCHOBAaHUU KOTOPBIX 3aSBUTEIIO
MPEIOCTABIISIOTCA PE3ybTaThl, YKa3aHHbICe B MOANyHKTax | um 2 myHkra 2.3.1
HACTOSAILIEr0 AJIMHHUCTPATUBHOIO PErJIAMEHTA, MPUBOJIUTCS B NOAPA3AENAX
aAMUHHACTPATUBHOTO  pErJaMEHTa,  COJepKalluX  ONMCAaHWE  BapUAHTOB
MPEAOCTABIECHNS MYHUIUIIAIbHON YCITIYTH.

2.3.3. Pe3ynbTaThl IPEAOCTABICHUS MYHULMITAIIBHON YCIYTH, YKa3aHHBIE B
nyHkTe 2.3.1 HacTosimero AJMHHHCTPaTHBHOIO pErjamMeHTa, MOTYT ObITh
MOJyYeHBbl 3asBUTENIEM JIMYHO TpHU OOpalleHud B YIIOJIHOMOYEHHBIA OpraH,
MOYTON MO0 TMOYTOBOMY ajapecy 3asButensi, mocpeactsom EINTY, PIIT'Y B dopme
AIIEKTPOHHOTO JOKYMEHTAa, TMOAMHUCAHHOTO YCHUJIECHHOW KBaTH(PUIIMPOBAHHON
NEKTpOHHOM  moamuckio  (manee —  YKOII)  nmomkHOCTHOro — Juiia,
YIOJHOMOYEHHOIO Ha MPUHATHE peleHus (B cllydae MOJa4yu 3asBJICHHUS O
MPEIOCTABICHUN MYHMIIMIAIBHONW YCIYTW B 3JEKTPOHHOU (hopMe MOCPEICTBOM
EIT'Y, PIITY).

Crnoco0 moistydeHus: pe3ynbTara MpeA0CTaBICHUS MYHUIIMIAIBHOW yCIyTH
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YKa3bIBaCTCS 3asBHUTENIEM B 3asABICHUA O TMPEAOCTABICHUN MYHHUITUNATHHON
YCIyTH.

2.3.4. ®akT TOJyYCHHUS 3aABUTEIEM pe3ysibTaTa MPeIOCTaBICHUS
MYHHIIMIIATBHOW  yClayru (ukcupyercs B (QenepalibHON ToCyaapCTBEHHOU
uHpopMalmoHHOH  cucreMe  «EawHBIE  mopTam  rocymapCTBEHHBIX U
MYHULIMOATBHBIX  YCIyr ((GyHKIOUN)», TocyAapCTBEHHOW HWHOOPMAIMOHHON
cucteme Camapckoit obmactu «[lopTranm rocygapCTBEHHBIX M MYHHUITUTAIBHBIX
YCITyT».

2.4. Cpok npeaocTaBjieHus] MyHUIIUNIAJTbHOM YCJIYTH

2.4.1. O6muit CpoK MPerOoCTaBICHUS MYHHIIMIIAIBLHOW YCIYTU HE JOJDKEH
IPEBBIIIATh TPEX pabouuX AHEU CO AHS PETUCTPALUU Y TOJTHOMOYEHHBIM OpraHOM
3asBJCHUS. O TMPEJOCTABICHUM MYHUIIMIAIBHOM YCIYTH U HEOOXOIUMBIX
JIOKYMEHTOB.

2.4.2. Cpox NpenoCTaBICHHUS MYHUIMIAIBHON YCIYIrd [JIs KaxJaoro
BapUaHTa MPEOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH MPUBOIAUTCS B MOJpazaenax
aIMUHUCTPATUBHOTO  pErJIaMeHTa,  COAEpKalluX  ONUCAaHWE  BapUAHTOB
MPEI0CTABICHUS MYHUIIUTIATILHON YCIYTH.

2.5. IlpaBoBbIe OCHOBAHUA AJISI IPEAOCTABJICHUS
MYHUIMIIAJIBHOH YCJIYIH

2.5.1. TIlepeueHp HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIHPYIOLIUX
IPEIOCTaBIIEHNE MYHUIIUIIAIBLHON yCIyry, HHGOpMaIUs O MOPSAKE T0CYAeOHOTO
(BHECYyneOHOTO)  OOKaloBaHWs  pemieHnid W JedctBuil  (Oe3meicTBus)
YNOJTHOMOYEHHOTO OpraHa, a TAaKXKE€ €ro JOJDKHOCTHBIX JIWI, MYHHIIMIAJIbHBIX
ciaykamux, pabotTHukoB pazMmemaercs Ha EINIY, PIII'Y u Ha odunmransHOM caiite
aAMUHUCTPALIMN MYHULMIIAIIBHOTO paiiloHa CeprueBCKui.

2.6. UcuepnpiBaOIIuii NepedyeHb JOKYMEHTOB, HE00XOAUMBbIX JIJIsI
NpeaocTaBJeHUs] MyHHIMIIAJIbHOMN yCIyrH

2.6.1. HcyepmnpiBatommuii mepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUU C 3aKOHOAATEIbHBIMH WJIM WHBIMH HOPMATHUBHBIMH TPAaBOBBIMU
aKTaMu 7S TPEAOCTaBICHUS MYHUIMOAIbHON YCIYrH, C pa3ielicHHeM Ha
JOKYMEHTHl W HH(OpPMAIMIO, KOTOpbIE 3asBUTENb JOJDKEH MPEACTaBUTH
CaMOCTOSITENIbHO, W JIOKYMEHTBI, KOTOpbIE 3asBUTENIb BIPaBEe MPEACTABUTH IO
COOCTBEHHOM HMHMIIMATUBE, TaK KaK OHM MOJUIeXKAT MPEJCTABICHHI0O B paMKax
MEKBEJJOMCTBEHHOTO  MH(OPMAIIMOHHOTO  B3aUMOJACWUCTBUS, NPUBOAUTCS B
nojpaszenax — aJIMHUHHUCTPATUBHOTO  pPErJIaMeHTa, COJEpKalluX  OIHCaHHE
BapHUaHTOB MPEJOCTABICHUS MYHUIUITAILHON YCIyTH.
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2.6.2. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mpeacrtaBieHuss AOKYMEHTOB M HMH(POPMALMM WM OCYIIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMM  aKTaMH,  PEryJUPYIOIIUMH  OTHOIIEHUS,
BO3ZHMKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHUIIUTIIAIBHON YCIIYTH;

2) mpencTtaBieHUsT JOKYMEHTOB M HMH(POpPMAIMM, KOTOPbIe HAXOIATCS B
pacnopsbkeHUH  YTOJTHOMOYEHHOTO OpraHa, WHBIX OpPraHoB TOCYJapCTBEHHOM
BJIACTH, OPTaHOB MECTHOTO CaMOYIPABIICHUS W OpraHU3aluil B COOTBETCTBUU C
HOPMATHBHBIMM TPaBOBbIMH akTamMu Poccuiickoit @enepaunn u Camapckoi
obOnacTu;

3) ocymiecTBICHUS NEUCTBHI, B TOM YHWCJE COTJIACOBaHHM, HEOOXOIUMBIX
JUI TIONMYyYEHUS MYHUIMIAIBHOM yCIyTM M CBSI3aHHBIX C OOpallleHHeM B WHBIC
rOCy/IapCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CAMOYTIPABJICHHUsI, OpTraHU3aIUY;

4) mpencTaBlIeHHS JOKYMEHTOB M HWH(OpMaIMu, OTCYTCTBHE U (WIIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPU MEPBOHAYAIBLHOM OTKa3e B
NPEIOCTABIICHUM MYHULIMOAIBHOM YCIYTH, 3a HCKIIOYEHUEM  CIEAYIOIIHNX
CITy4aes:

a) U3MEHEHUuEe TpeOOBaHMN HOPMATHMBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS
NPEIOCTABICHUS MYHUIMIAIBHON YCIyrd, IOCJE IEepBOHAYAIBHOW MOAauu
3as1BJICHUS O MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

0) Hanmuuue OIWMOOK B 3asBICHUM O NPEIOCTABICHUM MYHUIUNATbHON
yCIyTU U JOKYMEHTaX, MOJAAHHBIX 3asBUTENIEM IOCJIEe MEPBOHAYAIBHOTO OTKa3a B
NPEIOCTABIIEHUU MYHMIIUIIAIBLHONW YCIYTH U HE BKJIIOUYEHHBIX B MPEACTABICHHBIN
paHee KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa ACHCTBHS TOKYMEHTOB WM M3MEHEHHE WH(OpManuu
nocJie MepBOHAYAIBLHOTO 0TKAa3a B MPEIOCTABICHUN MYHULIUIIAIHLHON YCIyTH;

I') BBIABJICHUE JIOKYMEHTAJIbHO TOATBEPKACHHOTO ¢hakTa (MPU3HAKOB)
OIMOOYHOIO WM TPOTUBOIPABHOTO JAeUCcTBUSL (0e3A€CTBUS) AOHKHOCTHOTO
Juia  YTHOJHOMOYEHHOTO  OpraHa, MYHHUIMIAIBHOTO  CIY)Kalllero  Mpu
NEePBOHAYAILHOM OTKa3€ B MPEJOCTABICHUH MYHUIMIIAIBLHON YCIyrd, O 4YeM B
NUCbMEHHOM BHUJIE 32 TOJINUCHI0 PYKOBOAUTENS YIOJIHOMOYEHHOTO OpraHa
yBEJAOMIIIETCSl 3asBUTENb, a TAKXKE MPUHOCATCA W3BUHEHUS 3a JOCTAaBJICHHbIE
Heyn00CTBa;

5) mpenocTtaBieHuss Ha OyMa)kKHOM HOCHUTENE JTOKYMEHTOB M MH(pOpMaluHu,
3IIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C MyHKTOM
7.2 gactu 1 ctateu 16 ®enepanpHoro 3akona «O0 opraHu3aluy NPeaOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT», 32 HCKIIOYEHHEM CIy4aeB, €CIU
HAaHECEHHE OTMETOK Ha TaKUe JOKYMEHThl JHOO WX U3BATUE SIBISETCA
HEOOXOJUMBIM YCJIOBUEM TMPEIOCTABICHUS MYHHIMIIAIBHOM YCIYTH, UM HHBIX
CJIy4yaeB, yCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.



2.7. Cnoco0bl HaNpaBJIEHHS 3aMPoOCca
0 NMpPeI0CTABJIEHNH MYHHIMNIAJIBHOMN YCJIYyTH

2.7.1. Cnoco0Osl HampaBieHUs 3aMpoca O MPEAOCTaBICHUH MYHUIIUIIATBLHOM
yCIyrd  TPUBOJATCA B ToJpasfenax aJMUHUCTPATUBHOTO  pErJIaMeHTa,
coJiepXKaliuX ONMCcaHue BApUAaHTOB MPEIOCTABICHUS MYHUIIUTIAIbHONU YCIIYTH.

2.8. UcyepnpiBaommii nepevyeHb OCHOBAHUI VI 0TKA3a B IpueMe
AOKYMEHTOB, He00XO0AMMBIX JJIsl IPE0CTABJIEHUS MYHHIMIIAJIBHON yCIyru

2.8.1. HcyepnblBaoIMii NEpeYeHb OCHOBAHMI JUIsl OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOJIMMBIX Il MNPEJOCTAaBIECHUS MYHULUIIAIBHON YCIyru
IPUBOJUTCS B COCTAaBE OINMCAHUS BAapUAHTOB IPEAOCTABICHHUS MYHHUIIMIAJIbHOU
yCIIyTH.

2.9. UcyepnpIBaOIIMii EpeYeHb OCHOBAHMM JIJI51 IPUOCTAHOBJICHMSI
NPeI0CTABJCeHUS MYHHUIMIIAJIbHOM YCJIYId WM 0TKa3a B MPEA0CTABJICHNH
MYHUIHMIIAJIBHOU YCJIYTH

2.9.1. HcuepnbiBaroliuii NEpeYeHb OCHOBAaHUW MJi1 MOPUOCTAHOBJICHUS
MPEIOCTABIEHNUS] MYHULHNAIbHOW YCIYTM WM OTKa3a B MPEIOCTABICHUU
MYHHUIUIIAIBHON  YCIIYyTH MPUBOJUTCA B COCTaBE OIKCAHWS BapUAHTOB
MPEIOCTABIEHUS] MYHULIUITAIBHON YCIIYTH.

2.10. Pa3mep niiaTel, B3MMaeMoii ¢ 3asiBUTeJISA NP NMPeI0CTABJICHUN
MYHHMIHMIAJIBHON YCJIYIH, H CIIOCO0bI €e B3UMaHUS

2.10.1. TIlpenmocraBieHue MYHULMOAIBHON  YCIYI'M  OCYILECTBIACTCS
OecriaTHo.

2.11. MakcuMaJIbHBIA CPOK 0KMIAHMS B OYepeau NMpu nojaayve
3asiBUTEJIEM 3aMpoca O NMpeoCcTaBIeHU MYHMINNIAJIbHON YCJIYIH U NPH
MOJIyYeHNH Pe3yJibTaTa NpeloCcTaBIeHU MYHUIIMTIAJIbHOM YCIYyTH

2.11.1. MakcumasbHbIi CPOK OKUJAHUS B OUEPEIU IIPH IMOJaue 3asiBJICHUS O
IPENOCTABIECHUN MYHHUIMNAIBHOW YCIyTH W TpH MOJIYYEHUM pe3yJibTaTa
IPEIOCTABIECHUS MYHULMITAJBHON YCIYTH B Y IOJTHOMOYEHHOM OPIaHe COCTABIISET
He O0onee 15 MuHyT.



2.12. Cpok perucrpanuu 3anpoca 3asiBUTeJIf 0 PeI0CTABJICHUN
MYHUIUNAJIBHON yCIyTH

2.12.1. Peructpamusi  HampaBJ€HHOrO  3asBUTEJIEM  3asBJIICHUA O
NPEIOCTABICHUN MYHULUINAIBHON YCIYTH M JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYeHUS] MyHUIIMTIATBHON YCIIYTH, OCYIIECTBISIETCS HE o3aHee 1 pabouero qHs
CO JIHA X MOJIy4€HHs Y TOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B ciyyae HampaBlICHHs 3asgBUTEIEM 3asBICHUSI O MPEAOCTABICHUU
MYHUITUTIATPHOM yCIYTH W JOKYMEHTOB, HEOOXOIUMBIX JUISl TOJTY4YEHUS
MYHUIIMIIAJILHON YCIIyTH, BHE paboyero BpeMeHu Y MOJIHOMOYEHHOTO OpraHa J1ubo
B BBIXOJIHOM, Hepabo4wMil Mpa3gHUYHBIA J€Hb, JHEM WX TOJYyYCHUS CUUTACTCS
nepBbIi pabounii A€Hb, CIEIYIOMINA 32 THEM HAPABICHHUS.

2.13. Tpe0oBaHus K NOMEIIEHUSAM, B KOTOPbIX NPEA0CTABJIAETCH
MYHUIMIIAJbHAA yCJIyra

2.13.1. TpebGoBaHus, KOTOPHIM JOJDKHBI COOTBETCTBOBAThH IOMEIIEHHUS, B
KOTOPBIX IIPEIOCTABIAETCS MYyHULMNOAIbHAsA YCJIyra, B TOM YHUCJIE K 3aily
OXXKMAAHUS, MecTaM [JJIs  3alOoJIHEHUS  3alpOCOB O  NIPEAOCTABJICHUU
MYHUITUTIATPHOW ~ YCIyTH, WHGOPMAIMOHHBIM CTEHJAaM C o0paslamMu HX
3aIOJTHEHUS U TEePEeYHEM JOKYMEHTOB W (WiH) uH(MOpMAIuu, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUITUTIATHHOW YCIIYTH, a TaKXe TPEOOBaHUS K OO0ECIEeYCHUIO
JOCTYITHOCTH [IJI1 WHBAJIHWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C
3aKOHOIaTeNnbCTBOM Poccuiickorn denepanuy 0 CONMANTBHOM 3alIMTE WHBAIHUJOB,
pa3MeniaroTcs Ha O(QUIMATBHOM CaliTe aIMUHUCTPALUN MYHUIIMIIATBHOTO paiioHa
Cepruesckuid, a Takxke Ha EIITY.

2.14. IToxka3aTeJi JOCTYNIHOCTH ¥ KAYeCTBA MYHULIMIIAJILHOM YCJIYyTH

2.14.1. Tlepedenp mokaszaTesiel KauyecTBa U JIOCTYMMHOCTH MYHMUIMNATbLHON
YCIYTH, B TOM YHUCJIE MOKAa3aTENH, XapaKTEPU3YIOIIHNE TOCTYIHOCTh 3IEKTPOHHBIX
bopM TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS! MYHUIIMITAIbHON YCIIYTH,
BO3MOXXHOCTh MOJIayd 3alpoca Ha TMOJyYEeHHE MYHULHUNAIBHOW YCIAyrd U
JOKYMEHTOB B  JJIGKTPOHHOW (popMe, CBOCBPEMEHHOCTh IMPEIOCTABICHUS
MYHULIMOAIBHON yCIyrd (OTCYTCTBHE HapYIIEHHH CpPOKOB MPEAOCTABICHUS
MYHULIMNAIBHON  yCIYrW), TMPEIOCTAaBICHUE MYHUIMNAIBHON  yCIyrd B
COOTBETCTBUH C BapPUAHTOM TMPETOCTABICHHUS MYHHUIUTIATBHOW YCIyTH, YA00CTBO
WH()OPMUPOBAHHUS 3aSIBUTEINS O XOJE MPEIOCTABICHUS MYHHUIIMITAIBHON yCIIyTH, a
TaKKe€ TIOJYYEHHs] pe3ysibTaTa NPEAOCTaBICHUS YCIyTH, pa3MEIIAalTCi Ha
opuIMaILHOM caiiTe aIMUHUCTPALMU MyHHUIMNANbHOrO pailona CeprueBckuii, a
taxke Ha EIITY.



2.15. Unble TpeOGOBaHMS K NMPEAOCTABJICHNI0 MYHHUIIUNIAIbHON YCJIYTd, B
TOM 4YHCJIe YYUTHIBAKIIME 0COOCHHOCTH ee NPeI0CTABJICHHUS B
MHOTO(YHKUMOHAJIBbHBIX HEHTPAX U B 3JICKTPOHHOH ¢opMme

2.15.1. IlepeuyeHnb ycayr, KOTOpPbIe SIBJISIOTCH HEOOXOAMMbIMHU U
00s13aTeJIbHBIMM /ISl IPEA0CTABJIEHUSI MyHUIHMIAILHON yCJIyTIH

2.15.1.1. Ycayru, KOTOpBI€ SIBISIOTCS HEOOXOIUMBIMH MU 00S3aTEIHHBIMH
JUTSI IPEIOCTABJICHHS] MYHUIIUTIAIIBHON YCITYTH, OTCYTCTBYIOT.

2.15.2. Pa3zmep miartsl 3a npeaocTaBJIeHUue yCJIyr, KOTOpbIe
SIBJISIIOTCH HEOOXOAMMBIMHU U 00513aTeJIbHBIMH JAJIS1 NIPEeI0CTABJICHUA
MYHMIHUNAJBHOU YCJIYIH, B CJIy4asiX, KOrjaa pasmMep mjiarbl
YCTAHOBJICH 3aKOHOAATEeJIbCTBOM Poccuiickon Deaepauuu

2.15.2.1. Ycayru, KOTOpbIE€ SBISIIOTCS HEOOXOJAUMBIMU M 00s3aTEIbHBIMU
JUTSl IPEIOCTABICHUS] MYHUIIMTITIAIIBHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb HHGOPMAIMOHHBIX CUCTEM, HCIIOJIb3yeMBbIX 1JIsI
NPeA0CTABIEHNS MYHUIMIIAJIbHON yCIYyrH

2.16.1. VudopmaiuoHHbIe CHCTEMBbI, MCIONb3yEeMbIE AJISi MPEIOCTaBICHUS
myHumunaisbHo ycayru:  EIIY, PIITY, «OnexkTpoHHass mnoXO03siiiCTBEHHAs
KHUTay.

2.17. Cayyan ¥ nOpsA0K MPeI0CTABJICHUS MYHHUIIUTIAIbHOM YCJIYI4d B
ynpe:xxaawineM (IpOaKTUBHOM) pexuMe

2.17.1. IlpegocraBiieHHE€ MYHULHUNAIBHON YCIYTH B YIPEXKAAIOUIEM
(MpOaKTUBHOM) PEXHUME HE MPETyCMOTPEHO.

2.18. Oco0eHHOCTH MPeI0CTABJICHUA MYHUIUIIAJIBLHOMN YCJIYI'U B
3JIEKTPOHHOM opme

2.18.1. Ilpu npenocTaBI€HUM MYHHLMIAIBHOM YCIYTM B 3JIEKTPOHHOU
(dopme 3asiBUTENIO 00ECIIeUUBAIOTCA:

- monydeHue uHGMOpMAIMM O TOPSAKE U CpPOKaxX MPeaOCTaBICHUS
MYHULUIIATBbHON YCIYTH;

- (popmupoBaHuE 3asBICHUS;

- IPUEM U PETUCTpALMs 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIS
IPEIOCTABIICHUS! MyHULIUIIAJIbHON YCIIYTH;
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- MOJIyY€HUE Pe3ybTaTa MPeOCTABICHNUS] MYHUIUIIAIbHON YCIIYTH;

- TIOJIyY€HHE CBEIEHUMN O XOJIe PACCMOTPEHHUS 3asBJICHUS O MPEJOCTABICHUH
MYHUIUTIATBHON YCIYTH;

- OCYILECTBJICHUE OIICHKM KauecTBa MPEAOCTABICHUS MYHUIUMIAIBLHOU
yCIIyTH;

- gocyneOHoe (BHecyneOHOE) oO0XajloBaHWE PEIICHWH U JIeUCTBUM
(6e3nericTBusl)  YIOJHOMOYEHHOrO opraHa Jjubo JneWctBus (Oe3neicTBue)
JOJDKHOCTHBIX ~ JIML  YIOJIHOMOYEHHOTO  OpraHa,  IpeaoCTaBJISIOLIEro
MYHULMNAIBHYIO YCIYTY, MYHUIIUIIAILHOTO CITYKaIIEro.

2.18.2. B cnywae mnpencTaBi€HUs 3asBJICHHUS W NPWIAraéMbIX K HEMY
JOKYMEHTOB B JJIEKTPOHHOM BHJE 3asBUTEINb, MPOMIEANINI TPOLEAYPHI
perucrtpanuy, UACHTUGUKAIMU ¥  ayTeHTU(HUKAIMA ¢  WCIOJIh30BAaHUEM
dbenepaibHON TOCYAapCTBEHHONW HMH(POPMAMOHHON cucTembl «ExwHas cucrema
UIeHTUPUKAIIMU W ayTeHTUPUKAIMU B HHPPACTPYKType, oOOecreunBaronen
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJACHCTBUE MH(DPOPMAIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJIsl IPEIOCTABICHUS TOCYTAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT
B asekTpoHHOM ¢dopme» (manee — ECHA) wiM HHBIX TOCYJapCTBEHHBIX
MH(OPMAIMOHHBIX CHCTEM, €CJIM TaKHUE TOCYIapCTBEHHbIE WH(MOPMAIMOHHbIE
cucrtembl B ycraHoBiieHHOM IIpaButensctBoM Poccuiickoinn denepanuu nopsijike
obecneunBaroT B3aumoiericteue ¢ ECUA, npu ycnoBun COBNajeHUs CBEICHUM O
($u3NYECKOM JIMIIE B YKAa3aHHBIX MH()OPMAIIMOHHBIX CUCTEMaX, 3aloyHAeT hopmy
3asBJIEHUSI O MPEJOCTaBICHUM MYHHUIMOAIBHOW YCIYITM C HCIOJIb30BaHUEM
UHTEPAaKTUBHOM  (GOpMBI B  JJIEKTPOHHOM  BHJE, 0€3 Heo0X0IuMOCTU
JOTIOJTHUTEIHHOU MTOAa9u 3asBJICHUS B KaKON-TNO00 MHOU (hopme.

2.18.3. 3asgBneHue HampaBiseTCS 3asBUTEIEM BMECTE C MPUKPEIIICHHBIMU
AIIEKTPOHHBIMU JOKYMEHTAMH, YKa3aHHbIMM B myHkrax 3.3.1.1.2., 3.3.2.1.2.,
3.3.3.1.2, 3.34.1.2. Hacrosimiero AJIMHHUCTPATUBHOTO pErJiaMEHTa, 3a
UCKIIFOUEHHUEM JIOKYMEHTAa, YJOCTOBEPSAIONIEr0 JUYHOCTh 3asBUTEINA. 3asBIICHUE,
HaIpaBJICHHOE B AJIEKTpOHHOM ¢dopme ¢ ucnosb3zoBanuem EIII'Y, mMoxeT ObITh
NOJANMKUCAHO  YCUJIEHHOM  HEKBaIU(UIMPOBAHHOM  AJIEKTPOHHOM  MOAIMUCHIO,
cepTUdUKAT KIOYa TMPOBEPKH KOTOPOM CO3JaH U HCHOJb3yeTcs B
UH(MPaCTPYKTYypE, obecrneunBaroniei MH(OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aUMOJIUCTBUE MH(DPOPMAIITMOHHBIX CUCTEM, UCIIOJIb3YEMbIX UIsSl TPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHHUIMITAIBHBIX YCIyr B OJJIGKTPOHHOW (opme, B
yctaHoBiieHHOM [IpaButensctBoM Poccuiickont denepanuu nopsaxe.

2.18.4. B cnyuae HampaBieHusi 3asiBiaeHus nocpeactsom EINTY, PIITY
CBEJICHUS U3 JIOKYMEHTA, YJOCTOBEPAIOIIErO JIMYHOCTh 3aMHTEPECOBAHHOIO JINLIA,
dbopmupyloTcs Tpu TOATBEpkIAeHWH ydeTHou 3amucu B ECHUMA w3 cocrama
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW yYETHOM 3alHCH U MOTYT OBITh TPOBEPEHBI
myTeM HampaBJIeHUs 3ampoca ¢ ucnonb3zoBanueM CAMB.

2.18.5. JlokyMeHTBI, mpujaraeMble  3asBUTEIEM K  3asBJICHMUIO,
MpPe/ICTaBIIIEMbIE B 3JIEKTPOHHOU (hOpMe, HAMPABIIAIOTCS B CIEAYIOIUX (opMaTax:
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l)xml — ns TOKYMEHTOB, B OTHOIIEHUU KOTOPBIX YTBEPXKIECHBI (POPMBI H
TpeboBaHus MO (HOPMUPOBAHUIO BJIEKTPOHHBIX JOKYMEHTOB B BHje (HaljioB B
dbopmare xml;

2)doc, docx, odt — nsi TOKYMEHTOB C TEKCTOBBIM COJEpXKAaHUEM, HE
BKJIFOUAIOIIUM (OPMYJIbL;

3)pdf, jpg, jpeg, png, bmp, tiff — 19 JOKYMEHTOB € TEKCTOBBIM
COJICp’)KaHUEM, B TOM YHCJE€ BKIOYAROMMX (opMynbl U (Wiu) rpaduueckue
M300PKEHHUS, a TAK)KE JOKYMEHTOB C TpadUIeCKUM COACPIKAHUEM;

4)zip, rar — JUIsl CKATBIX JOKYMEHTOB B OJIUH (Dailir;

5)sig — miis otkperieHHon YKOII.

B cnyuwae ecim opurumHambel JOKYMEHTOB, NPWIAraeMbIX K 3asBIICHUIO,
BBIZIaHBI M TIOJIMMACAHBI OPTAHOM TOCYJapPCTBEHHOM BIACTH MM OPTaHOM MECTHOTO
CaMOYTIpaBlieHWs Ha OyMa)XHOM HOCHTENE, JOmMycKaeTcs (OpPMHPOBAHUE TaKHUX
JIOKYMEHTOB, MPEJICTaBIAEMbIX B D3JIEKTPOHHOU (opme, MyTeM CKaHUPOBAHUS
HEMOCPEJICTBEHHO C OpUrMHajga JOKyMeHTa (UCIMOJIb30BAaHUE KOMHUM He
JIOMYCKAeTCs1), KOTOPOE OCYIIECTBIISIETCSI C COXPAHEHUEM OPHUEHTALIMM OpUTHHAIIA
nokyMeHta B pazpemieHun 300 — 500 dpi (macmtad 1:1) U Bcex ayTEHTHUYHBIX
NPU3HAKOB TOJIJIUHHOCTH (rpaduyeckod MOAMMCH JHIla, [eYaTH, YIJIOBOTO
mramna 0JlaHKa), ¢ UCIIOJIb30BAHUEM CIIEIYIOLIUX PEKUMOB:

1) «yepHO-Oenblil»  (IpU  OTCYTCTBUM B JOKYMEHTE TIpapUUecKux
M300pakeHnid U (W) IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (IMpM HAIWYUU B JOKYMEHTE TpaduIecKuX
MU300PKEHUIA, OTIIMYHBIX OT IIBETHOTO TPadUUECKOT0 N300paKECHHS ),

3) «IIBETHOW» WIIM «PEXKHUM TOJHOW I[BeTomepenaun» (Mpu HaIUIUU B
JIOKYMEHTE IIBETHBIX TpauaecKux n300pakeHul IN0O IMBETHOTO TEKCTA).

KonuyecTBo (aityioB JOMKHO COOTBETCTBOBATH KOJUYECTBY TOKYMEHTOB,
KQKJbIM U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (MH) rpaduueckyro HHGOPMALIHIO.

JIOKyMEHTBI, MpuiaraeMble 3asBUTEJIEM K 3asiBIICHUIO, NPEICTaBIIIEMbIE B
AJIEKTPOHHOM (hopme, HOKHBI 00ecredrMBaTh BO3MOXKHOCTh HUJIEHTU(DUIIMPOBATH
JOKYMEHT M KOJIMYECTBO JIUCTOB B JOKYMEHTE.

2.19. [Topsiiok nmosiy4yeHus 3asiBUTEJIeM CBeJIEHHH 0 X0/1e PACCMOTPEHUs
3ampoca o0 npeaocTaBJIeHu MYHHINIAJbHON yCIyru

2.19.1. IlonyuyeHue 3asiBUTENIEM CBEICHUI O XOJ€ PAacCMOTPEHHUs 3ampoca O
OPENOCTABICHUM  MYHULUIIAIBHON  YCIOYTM  MOXHO  TMOJYYHUTh  IyTEM
HEMOCPEACTBEHHOTO OO0paleHus B YTMOJIHOMOYEHHBIM oOpraH, mo TtenedoHy
YIIOJTHOMOYEHHOTO OPraHa, 10 ANEKTPOHHOM NTOYTE Y IOJJHOMOYEHHOIO OpraHa.
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Paznen 3. CocraB, noc/1e10BaTEJIbHOCTb M CPOKH BbINIOJTHEHUS
aIMMHHCTPATUBHBIX NMPOLEAYP, TPEOOBAHUSA K NMOPSAKY UX BbINOJHEHUS, B
TOM YHCJI€e 0COOEHHOCTH BbINOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
JIEKTPOHHOM (popMe, a TaKkKe 0COOEHHOCTH BbHINIOJITHEHMSI
aIMUHUCTPATUBHBIX MPOLEAYP B MHOTOPYHKIIMOHAJIBHBIX HIEHTPaX
NMPeA0CTABJIEHUS FOCYIaPCTBEHHBIX 1 MYHHUIMNIAJIbHBIX YCJIYT

3.1. IlepeyeHb BAPHAHTOB NPEAOCTABJICHUS MYHUIIUNIAJTbHOM YCJIYTH

3.1.1. IlpemocraBieHne MYHHMLMIAIBLHOW YCIYIM BKJIIOUYaeT B cels
CIEAYIOUIME BAPUAHTHI IPEAOCTABICHNS] MyHULMIIAIBHON YCIIYTH:

Bapuanr 1: Bplaya BBINMCKU U3 OXO35HCTBEHHON KHUTH

Baprant 2: Bplaya apXWBHOW CIPaBKH C IPWIOKEHUEM BBIIUCKU U3
IIOXO3SIMCTBEHHOW KHUTH

BapuanT 3: ucnpasiieHue JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BbIJAHHBIX B
pe3ynbTaTe NPeIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTaX.

Bapuant 4: Bpljaua gy0nMkaTa JOKYMEHTA, BBIJAHHOTO IO pe3ysibTaTaM
IIPEIOCTABIICHUS MyHULIMIIAJIbHOW YCIIYTH.

[IpenocTaBnenrne MyHUIMIIATEHOM YCIYTH TaK)Ke BKJIIOYAET B €05 MOPSIOK
OCTaBJICHUSl 3asBICHHUA O TMPEAOCTABICHUM MYHHUIUNAIBbHON yciayru 0e3
PacCMOTPEHUS.

3.2. Onucanue aAMMHUCTPATUBHOM NMpouexypsbl
npoguINpoOBaHNS 3asiBUTEJIA

3.2.1. BapuaHT nipenocTaBieHUs] MYHUIIMTIATBHON YCIYTH ONpeesieTcs Ha
OCHOBaHWHU OTBETOB Ha BOIIPOCHI aHKETHPOBAHUS 3asBUTENs mocpeactsom PIITY.

[lepeuenp OOMMX TPU3HAKOB, MO KOTOPOMY OOBEIMHSIOTCS KaTETOPUU
3asBUTENEH (NMpUHAISKAITMX UM OOBEKTOB), a TAK)KE€ KOMOWHAIIMM TPU3HAKOB
3asiBUTENICH, Kamas M3  KOTOPBIX  COOTBETCTBYET OJHOMY  BapHaHTY
NIPEIOCTAaBIICHUS MYHHIIUINIAIBHONW ycIyrd, npuBeneHsl B [lpunoxenmn Ne 1 k
HACTOSIIIIEMY AJTMUHHACTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BAPUAHTOB NMPEAOCTABJIECHUS MYHHUIMIIAJIbHON yCIyTH
3.3.1. Bapuanr 1 - BbI1a4a BBINTUCKH U3 NOX0351iICTBEHHOM KHUTH

1. MakcumanbHblii CpPOK MPENOCTaBICHUS MYHMIMNAIBHONW YCIyTd
COCTaBJISIET TPU pabOYMX AHS CO JHS PETUCTpAIMU YTOJTHOMOYEHHBIM OPTaHOM
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3asIBJIEHUS] O MPEJOCTABJICHUS MYHULMIIAJBHON YCIYIM U IPWIOKEHHBIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX I IPENOCTABIICHUS MyHUIIUIIAJIbHON YCITyTH.

2. OcHOBaHHUS AJi1 NPUOCTAHOBJICHUS NPENOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH 3aKOHO/ATEIbCTBOM HE YCTAHOBJICHBI.

3. I[IpenocTaBieHne JOMOIHUTEIbHBIX JOKYMEHTOB U (MJI1) UHPOPMAIUH OT
3asiBUTENII B  IpOLleCCE€  MPENOCTABJICHUS  MYHHULIMIAIBHOM  YCIyrM HE
IPEyCMOTPEHO.

4. Pe3ynbTaToM NpeA0CTaBICHUS MYHULUIIAIbHON YCIYTH SBIISETCA:

- peueHue o NpeAoCTaBIEHUH MyYHULMITAIbHON YCIYTH;

- perieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLEAYDP

- IpUeM, IMpPOBEpKAa W PErUCTpalMs 3asBICHUS O MPEJOCTABICHUH
MYHULMIATBHOM YCIYTH U MPUJIaraéMbIX K HEMY JOKYMEHTOB;

- NPUHATUE PELIEHUS O MNPEJOCTABICHUM MYHULMIAIBHOM YyCIyru Ju0o
IPUHATHE PelIeHusl 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH;

- BblJJaua pe3yJbTaTa Mpea0CTaBICHU MyHUIIMIAIBHON YCIIYTH.

3.3.1.1. [Ipuem u perucrpanus 3asiBJIeHHUs O MPeA0CTABJIECHUH
MYHUIUNAJIBHON YCJIYTH M IPUJIATraeMbIX K HEMY I0KYMEHTOB

3.3.1.1.1. IlepeueHb OpraHoB MECTHOT'O CaMOYIPABJIECHHUS MYHHIIMIAIBHOIO
paiiona  CeprueBCKHil, = MYHULWIAIBHBIX  YUYPEKICHUN,  OpraHU3aLMi,
YUYaCTBYIOIIMX B IPUEME 3arpoca O MPEAOCTaBICHUNA MyHHUIIUIIATLHONU YCIyTH:

- aIMUHHUCTpauusi  cenbckoro  moceneHus — Kapmano-AnenskoBo
MyHULIUIIaTIbHOTO paiiona CeprueBckuii Camapckoit 001acTy.

3.3.1.1.2. 1ns noay4eHrss MyHULUIIAIbHON YCIIyTH 3asiBUTEIb IPEACTABIISET
B YNOJIHOMOYEHHBI OpraH 3asBJIEHHE O MPEAOCTaBICHUM MYHHUIIUINAIbHON
ycayru 1o ¢opme  cormacHo  Ilpunoxenuto  Ne2  k  HacToAlEeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

C 3asgBieHHMEM O IMPENOCTABICHUN MYHUILIMIIAJIBHOW YCIYyTd 3asBUTEIb
CaMOCTOSITENIbHO NMPEAOCTABIISET CIAEAYIOLUINE TOKYMEHTBHI:

- JIOKyMEHT, YJIOCTOBEPSIOUIMM JIMYHOCTh 3asBUTENS, IPEACTABUTEN
3asBUTENII B Clayyae oOOpalleHUus 3a IOJIyYeHHEM MYHMIMIAIbHOW YCIyTH
npeacTaBuTens (KpoMe crnoco0a HampaBieHHUs 3aiBICHUS U JOKYMEHTOB B
anekTpoHHOM Gopme nocpeactsom EIITY, PTY);

- JOKYMEHT, yIOCTOBEPSIOLINI MOJHOMOYHS IMPEICTABUTENS 3asBUTENS B
ciydae oOpaIieHus 3a MOJIy4eHUEM MYyHHUIIUIIAIbHONW yCITyTH TIPEICTaBUTEA.

3.3.1.1.3. JIokymMeHTbI, HEOOXOUMbIE B COOTBETCTBHHM C HOPMATHUBHBIMU
NPABOBBIMU aKTaMH JJisl TPEAOCTABICHHUS MYHHUIMIAIBLHOW YCIYTH, KOTOpBIE
HaXOJATCSI B PacCHOPSKEHUU TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJICHUS U MHBIX OPraHoB, Y4YacTBYIOIIUX B IPEAOCTaBICHUU
rOCyJIapCTBEHHBIX MM MYHULMIAIBHBIX YCIYT, OTCYTCTBYIOT.
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3.3.1.1.4. OcHoBaHueM [JIi HayajJa aJMUHUCTPATUBHON MPOLEAYPHI
SBJIIETCSl TIOCTYIUIEHME B YTIOJHOMOYEHHBIM OpraH 3asiBICHHUS U JOKYMEHTOB,
NpeaycMOTpeHHbIX myHKToM 3.3.1.1.2. Hactosimiero AJIMHUHUCTPATHUBHOIO
periamMeHTa, OJHUM U3 CIOCO0OB, YCTaHOBJEHHBIX MmyHkToM 3.3.1.1.5.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMeHTa.

3.3.1.1.5. Crnoco0Obl mojauu 3ampoca M JOKYMEHTOB, HEOOXOJIWMBIX JIJIsi
MPEI0CTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anektponnoit popme nocpeactsom EIITY, PIITY;

2) na OyMaXHOM HOCUTENE TOCPEACTBOM JIMYHOTO OOpalieHus B
YIIOTHOMOYEHHBIN OpraH;

3) mocpeACcTBOM 3aKa3HOT'O [MOYTOBOIO OTIIPABJIEHUS C OMUCHIO BIOKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 0 aJpecy Y MOIHOMOYEHHOTO OpraHa.

3.3.1.1.6. Criocobamu yCTaHOBJICHUS JTUYHOCTHU 3asBUTENS (MPEICTABUTEISA
3asBUTENSI) TpPU  TpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEI0CTABIECHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM TIOYTOBBIM OTIpPABICHUEM C OINUCHIO BIOXKEHHS (C
YBEJOMIICHMEM O BPYUYEHHHM) - KOMUS JOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTD,
3aBepeHHasi B COOTBETCTBUU C TPEOOBAHMSIMHU 3aKOHOJATeNbCTBAa Poccuiickoi
Oenepaunu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JJOKyMEHT, YA0CTOBEPSIOIIHNIA TUYHOCTD;

3) c¢ wucnomszoBanuem EIII'Y, PII'Y - ¢denepanphas rocynapcTBeHHas
uHpopManmonHass  cucrema  «EgmHas  cucrema — uaeHTuUKaMM @ U
ayTeHTUGUKaIMM B UHQpacTpyKType, obecneunBaromeii MHOOPMAHOHHO-
TEXHOJOTMYECKOE B3aMMOJCHCTBHE HHPOPMAIIMOHHBIX CHUCTEM, HCIIOIb3yEeMbIX
JUISl IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT B 3JEKTPOHHOU
dbopMme», a TakKe SJIEKTPOHHAS TIOITHUCH.

3.3.1.1.7. OcHOBaHUsMU 111 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBJIICHUS
U JOKYMEHTOB, HEOOXOAMMBIX UIsl MPEJOCTABJICHUS MYHMIMNAIbHOW YCIYTH,
SIBIISIFOTCAL:

- oOpalieHue 3a MoJy4YeHHeM MyHUIIUIAIbHON YCIIyTH HeHa UIekKaIIero Jula,
HE SABIIOIIETO 3asBUTEJIEM B COOTBETCTBMM C 1. 1.2, HacTosIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkre 3.3.1.1.2. HacTosiiero AAMUHUCTPATUBHOTO PErJaMEeHTa.

OTka3 B mpHeMe JOKYMEHTOB, HEOOXOIUMBIX [JIsl TPeJOCTaBICHUS
MYHUIIMIIAJBHOW YCIYT'H, HE MPENSTCTBYEeT MOBTOPHOMY OOpAIlEHUIO TOCHe
YCTPaHEHHs IPUYUHBI, TOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.1.1.8. Bo3MOXHOCTh IpHeMa YIOJHOMOYEHHBIM OPraHOM 3ampoca U
JIOKYMEHTOB, HEOOXOJUMBIX Ui MPEIOCTABICHUS MYHHUIIMIIAIBHOW YCIIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.
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3.3.1.1.9. Cpox peructparuu 3amnpoca U IOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHHIIMITAIILHOW YCIYTH, YCTaHaBIMBAaeTCa IyHKTOM 2.12.
HACTOSAIIETO AJIMHHUCTPATUBHOTO PETIIAMEHTA.

3.3.1.2. IlpunsiTHE pellieHUsI 0 NPeJ0CTABJIeHNN MYHUIIUIIAJIbLHOM
YCJIYIH JIM00 NPUHATHE pellleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHUIIMTIAJIBHOM YCJIYTH

3.3.1.2.1. YnOoaHOMOYEHHBII OpraH €O AHS MOCTYIUICHHS 3asBJICHHUS O
MPEIOCTABIEHUU MYHUIUNAIBHON YCIIyTU U MPHJIOXKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT 3asiBICHHE O TNPEJOCTABICHUM MYHUIUIAIBHON  YCIYTH,
OPUJIOKEHHBIE K HEMY JOKYMEHTHI, MPUHUMAET pEHIeHHE M OCYIIECTBISET
MOJIFOTOBKY MPOEKTA PEIICHHUS:

- 0 IPEJOCTABICHUN MyHULIUIIAIIBHOMN YCIIyTH;

- 00 0TKa3e B [IPEIOCTABIECHNN Y MYHUIIUIIAILHOM CIIYTH.

JIOKYMEHTOM, COJEp’KAIUM PEIIEHUE O MPEAOCTaBICHUH MYHMIIMIIAIbHOU
yCIyTu, ABIAETCA HH(POPMALMOHHOE NHCbMO YIIOJHOMOUYEHHOIO OpraHa c
IPUIIOKEHUEM BBIMUCKU U3 MOXO03SIICTBEHHON KHUTH.

Beinmucka M3 NOXO3MMCTBEHHOW KHUTM  MOXET  COCTaBIATBCS B
npou3BOJbHOW (opMe (MO ¢GopMe OTHENBHBIX JMCTOB KHHUTH, IO pa3jenam
(moxpasznenam), Mo KOHKPETHBIM ITYHKTaM KHUTH).

['maBa nu4HOTO TMOACOOHOTO XO3SMCTBA WMEET TNPABO HA TIOJYYCHHE
BBIMMUCKH W3 TOXO3SHUCTBEHHOW KHUTH TOJBKO B OTHOIIEHWU CBOEr0 JUYHOTO
10JICOOHOTO XO3SHCTBA B JIIOOOM 00BEMe, MO JIF0OOMY MEPEUHI0 CBEICHUN U AJIs
JFOOBIX LIETICH.

WNHo#t wiieH JTUYHOTO TOJICOOHOT0 XO3SiCTBAa MMEET MPaBO Ha TOJyYCHHE
BBIMMCKU W3 MOXO3SHCTBEHHOW KHUTHM TOJBKO B OTHOIIEHUU CBOEr0 JMUYHOIO
moACOOHOro X03sicTBa B JIIOOOM 00OBbeMe, MO JIF0OOMY MEPEUHIO CBEACHUN U s
AHOOBIX LEeNel, 3a HCKIIOUYEHUEM MEPCOHANbHBIX JAHHBIX TJaBbl JIMYHOTO
110JICOOHOTO XO351CTBA.

JIOKYMEHTOM, COJEp’KallMM pelleHue 00 OTKaze B IPEeAOCTaBICHUU
MYHULIMIIAJIBbHON YCIYTH, SIBJISIETCSI MHPOPMALIMOHHOE MMUCbMO Y TOJTHOMOYEHHOTO
OpraHa ¢ yKka3aHUeM IPUYMH OTKa3a B IPEIOCTaBICHUH MyHULIUIIAJILHONW yCITyTH.

3.3.1.2.2. OcHoBaHusAMM 71l OTKa3a B MPEAOCTABICHUHM MYyHULUIAIbHOU
YCITyTHU SIBIISIETCS:

- OTCYTCTBHE B IOXO3MMCTBEHHON KHUTe WH(GOpPMAlMH, 3ampalinBacMoin
3asBUTEJIEM.

3.3.1.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUss MyHUIUNAJIbHOU YCJIYTH

3.3.1.3.1. OcHoBanveM s Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
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ABIIACTCA TMPHUHATOE pEIIeHHe O MpeNoCcTaBlIeHuHu Jubo 00 OTKa3e B
MPEIOCTABICHUN MYHHUIIMNAIbHONW YCIyTH, MOANMCAHHOE AOHKHOCTHBIM JIMIIOM
VY0JIHOMOYEHHOTO OpraHa.

3.3.1.3.2. Cpoeunanuct YINOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIC
00513aHHOCTH KOTOPOT'0 BXOAMUT MPEAOCTABICHUE MYHUIIUIIAIBLHOM YCIYTH, B CPOK
HE TMO3[HEee JBYX pabouyux JHEW CO JHA NPUHATHUS PpElIeHUs OoOecreyruBaeT
HaIlpaBJeHUE PE3YJbTATOB MPEAOCTABICHUS MYHHUIMNAIbHOW YCIYTd OJIHUM M3
YKa3aHHBIX 3asIBUTEJIEM B 3aBJICHUU O MPEIOCTABICHUU MYHULIUNTAIBHOW YCIyTH
CIOCO0OO0B:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ POCIIUCh;

- HampaBJISIET TOYTOM 3aKa3HbIM IIMCbMOM C OIKUCHIO BIOXKEHHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH) HAa YKa3aHHbBIN B 3aBJICHUU aJPEC;

- mocpeactsom EIITY, PIII'Y B dopMe >IeKTPOHHOTO JOKYMEHTa,
NOJANMUCAHHOTO  YCUJIEHHOW  KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM  MOAMHUCHIO
JOJDKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUSI.

3.3.1.3.3. B03MOXHOCTb TPEIOCTABICHUS YTOJIHOMOYEHHBIM OPraHOM
pe3ynbTaTa MPeJOCTABICHHUS] MYHULIMIIAILHON YCIYTH MO 3KCTEPPUTOPUATIEHOMY
MPUHIUITY OTCYTCTBYET.

3.3.2. BapuaHT 2 - BblJjJadya apXMBHOM CIPABKU C MPUIIOKEHUEM BBIMTUCKU U3
IIOXO35UCTBEHHON KHUTH

1. MakcumanbHblii CpPOK MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH
COCTaBIISICT AECATH PabOUMX JHS CO JAHS PETHCTPAIK Y IOJHOMOUYEHHBIM OpTraHOM
3asiBJIEHUS] O MPEJOCTABJICHUS MYHULMIIAJBHON YCIYIM U INPWIOKEHHBIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUS MyHHUIIUIIATbHON yCIYTH.

2. OcHoBaHMS ISl NPUOCTAHOBJIEHHUS NPEIOCTABICHUS MYHULMUIIAIbHOU
YCIIYTY 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue AOMOJIHUTEIbHBIX TOKYMEHTOB U (MI1) HHGOPMAIIUHU OT
3aBUTENSI B  IPOLIECCE MPENOCTABICHUS  MYHHUIMIIAJBHOW  YCIyTHM  HE
IPEAYCMOTPEHO.

4. Pe3ynpTaToM MpeaOCTABICHNS MyHUIUIIAIIBHOW YCIYTH ABJISETCA:

- pElLIeHNE O MPEAOCTABICHUH MYHHUIUITAIbHON YCIIYTH;

- peuieHue 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCITyTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLEAYD

- IpUeM, IMpPOBEpKAa W PErUCTpAlMs 3asBICHUS O MPEJOCTABICHUH
MYHULMIATBHOM YCIYTH U PUJIaraéMbIX K HEMY JJOKYMEHTOB;

- TPUHATUE DPELIEHUS O MPEJOCTABICHUH MYHULMMAIbHON YyCIyru Ju0o
NPUHATHE PelIeHUs: 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BblJIaya pe3yJpTaTa Ipea0CTaBICHUS MyHUIUIIAIbHON YCIYTH.
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3.3.2.1. IIpuem u perucrpanus 3asBJI€HUA 0 IPEIOCTABJICHUN
MYHHUIUNAJIbHON YCJIYTH H MPWIAraeMbIX K HEMY T0KYMEHTOB

3.3.2.1.1. IlepeueHb OpraHOB MECTHOI'O CAMOYIIPABJIEHUSI MYHUIIMTIAIBHOTO
paiiona  CeprueBckui, MYHULUMIAIBHBIX  YUPEKICHUM, OpraHu3alui,
YYAaCTBYIOIIHX B PUEME 3aMPOCca O MPEAOCTABICHUN MYHULIMNIAIBHON YCITYyTH:

- aIMHHMCTpaumusi  cenbckoro  moceneHuss — Kapmano-AnenskoBo
MyHULIMIIaTbHOTO paiiona CeprueBckuii Camapckoi 001acTu.

3.3.2.1.2. 1ns noay4YeHrss MyHULUIAJIbHON YCIYyTY 3asiBUTEIb IPEACTABIISET
B YTOJHOMOYEHHBIA OpraH 3asBJICHUE O IMPEIOCTABICHUH MYHULMNAIbHOU
yeayru  no  ¢opme  cormacHo  [lpunoxenuto  Ne3  k  HacToAmemy
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

C 3asgBneHuMEeM O MNPEJOCTaBICHUU MYHHUIIMNAIBHOW YCIYIHM 3asgBUTENb
CaMOCTOATENIBHO MPEAOCTABIISET CACAYIOIINE TOKYMEHTHI:

- JOKYMEHT, YAOCTOBEPSIOIINM JIMYHOCTh 3asBUTENSA, MPEICTABUTENS
3asBUTENSl B cllydae oOOpalleHdus 32 TMOJIYyYEHHEM MYHUIUIAIBHON YCIyru
npeacraBuTens (Kpome crnocoba HampaBieHUs 3asiBJICHHUS W JIOKYMEHTOB B
anexkTpoHHOM hopme nocpeactsom EINTY, PI'Y);

- JTOKYMEHT, YJOCTOBEPSIOIINNA IMOJTHOMOYHUS MPEACTABUTENS 3asBUTENSA B
city4ae oOpaliieHus 3a NOJy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- JOKYMEHTBI, NOATBEPKIAIOIIME POACTBEHHBIE CBSI3U 3asBUTENS C
IpaKJaHaMH, CBEICHHSI, O KOTOPBIX BHECEHBI B ITOXO3SIIICTBEHHbIE KHUIY, BE/ICHNE
KOTOPBIX OCYIIECTBIBIOCh J0 BCTYIUIEHHS B cuily DefaepalbHOro 3aKkoHa OT
07.07.2003r. Ne 112-®3 «O nmuaHOM TTOICOOHOM XO3SHMCTBEY.

3.3.2.1.3. JlokyMeHTBI, HEOOXOUMbIE B COOTBETCTBHH C HOPMATUBHBIMHU
MPAaBOBBIMM AaKTaMU JUISl MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH, KOTOpbIE
HaxoJsATCA B PACIOPSKEHUHU TOCYAApPCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOYIIPaBJICHUsI W HHBIX OPraHOB, YYacTBYIOIIMX B NPEAOCTABICHUU
rOCyJapCTBEHHBIX WM MyHULIMNAIbHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHoBaHMeM i Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCA MOCTYIUICHHE B YTOJHOMOYEHHBIM OpraH 3asBJICHUS U JOKYMEHTOB,
MPEeyCMOTPEHHbIX MyHKTOM 3.3.2.1.2. Hactosimiero AJIMHUHUCTPATUBHOIO
periamMeHTa, OJHUM U3 CIOCO0OB, YCTaHOBJEHHBIX MmyHKTOM 3.3.2.1.5.
HACTOSIIEr0o AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.2.1.5. Cmocobbl momauu 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX st
[PEIOCTABIEHUS MYHULIMIIAIBHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) na OyMaXHOM HOCUTENE TOCPEACTBOM JIMYHOTO OOpalieHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOIO OTIIPABJIEHUS C OMUCHIO BIOKEHUS (C
YBEJOMIICHHEM O BPYUEHHUHN) IO aJipecy Y MOTHOMOYEHHOTO OpraHa.
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3.3.2.1.6. Criocobamu yCTaHOBJICHUS JTUYHOCTHU 3asBUTENS (MPEICTABUTEIS
3asBUTENS) TpU  TpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEI0CTABIECHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM TIOYTOBBIM OTIPABICHUEM C OINUCHIO BIOXEHHS (C
YBEJOMIICHMEM O BPYUYEHHH) - KOMUS JOKYMEHTa, YAOCTOBEPSIOIIETO JINYHOCTD,
3aBepeHHass B COOTBETCTBMU C TPEOOBAHMSIMHU 3aKOHOJATeNbCTBA Poccuiickoi
Oenepaunu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YAOCTOBEPSIOIIHIA TUIHOCT;

3) c¢ wucnomszoBanuem EIII'Y, PII'Y - ¢denepanphas rocynapcTBeHHas
uHpopmanmonHass ~ cucrema  «EgmHas  cucrema — waeHTuUKaMM @ U
ayTeHTUGUKaIMM B UHQpacTpyKType, obecneunBaromeii HHOOPMALUOHHO-
TEXHOJOTMYECKOE B3aMMOJCHCTBHE HHPOPMAIIMOHHBIX CHUCTEM, HCIOIb3yEeMbIX
JUISl IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme», a TakKe IJIEKTPOHHAS MOAMUCH.

3.3.2.1.7. OcHOBaHUSMHU 111 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBJICHUS
U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABJICHUS MYHMIIMNAIbHOW YCIYTH,
SIBIISIFOTCAL:

- oOpalieHue 3a MoJy4YeHHeM MyHUIIMIAIbHON YCIIyTH HeHa UIekKaIIero JTula,
HE SBISIOIIETO 3asBUTEJIEM B COOTBETCTBMM C 1. 1.2, HacTosIlero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkre 3.3.2.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTka3 B mpHeMe [OKYMEHTOB, HEOOXOIUMBIX [JIsl TPeJOCTaBICHUS
MYHUIIMIIAJbHOW YCIYTH, HE MPENsTCTBYEeT MOBTOPHOMY OOpAIlEHHIO TOCIe
YCTPaHEHHs IPUYUHBI, TIOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.2.1.8. Bo03MOXHOCTb IpHEMa YIOJHOMOYEHHBIM OPraHOM 3ampoca U
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEIOCTaBICHUS MYHUIMNAIBHOM YCIYTH, MO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.2.1.9. Cpoxk perucrpainuu 3ampoca U JTOKYMEHTOB, HEOOXOIUMBIX JJIsi
NPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH, YCTAHABIMBAETCS MyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMeHTa.

3.3.2.2. [IpuHsiTHe peleHts 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYTH JIN00 NMPUHSATHE penleHust 00 0TKa3e B MPea0CTABIEHUH
MYHUIUNIAJIBHON yCIAyTH

3.3.2.2.1. YNOJTHOMOYEHHBII OpraH €O AHS MOCTYIUIEHHS 3asBJICHHUS O
NPEIOCTABIEHUU MYHUIUNAIBHON YCIyTU M MPHJIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT 3asBJIEHHE O TPENOCTABICHUM MYHUIMIIAIBLHOW  YCIyTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBI, MPUHUMAET pEUIeHHE U OCYIIECTBISET
MOJTOTOBKY IMPOEKTA PELICHHUS:
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- 0 IPEIOCTaBIEHUN MYHUIIMIIATbHOU YCIIYTH;

- 00 oTKa3e B MPEAOCTABICHUN Y MYHUILIMITAJIbHON CITYTH.

JIOKyMEHTOM, COAEPKAIIUM PELICHUE O MPEIOCTABICHUN MYHUIUIIAIBHON
YCIYTW, SBJISIETCS apXUBHAas COpaBKa C NOPWIOKEHHEM  BBIIIMCKU U3
ITOXO3SIMCTBEHHOU KHUTH.

JIOKyMEeHTOM, coJepXkallluM penieHue 00 OTKa3e B MPEJOCTABICHUU
MYHUIIUNIATBHOM yCIyTH, SIBIASETCS HHPOPMAIIMOHHOE MUCHbMO Y TIOTHOMOUYEHHOTO
opraHa ¢ yKka3aHueM IPUYMH O0TKa3a B MIPEAOCTABICHUH MyHULMIIAIbHON YCIYTH.

3.3.2.2.2. OcHoBaHUAMM JJIsl OTKa3a B MPEAOCTABICHUNM MYHULUIAIbHOU
YCIIYTH SIBJSI€TCA:

- OTCYTCTBHE B PACIOpPSDKEHHUH YTIOJIHOMOUYEHHOrO opraHa WH(pOpMaluu,
3ampalrBacMON 3asiBUTEJIEM.

3.3.2.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUss MyHUIUNAJIbHOH YCJIYTH

3.3.2.3.1. OcHoBanveM s Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCS TPHUHATOE pelieHHe O MpPeJoCTaBiIeHUH Jubo 00 OTKa3e B
MPEIOCTABICHUN MYHULMNAIBHOW YCIyTH, NOANMUCAHHOE HOJLKHOCTHBIM JIMIIOM
YNOJHOMOYEHHOT'O OpraHa.

3.3.2.3.2. Cpoeunanuct YIOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIE
00s13aHHOCTH KOTOPOT'O BXOAUT MPEAOCTABICHUE MYHUITUTIATLHOW YCIYTH, B CPOK
HE TMO3[HEe JBYX pabo4ymx MOHEW CO MHA NPUHATHS PEIICHUs OOecreynBaeT
HaIpaBJICHUE PE3YyJbTATOB MPEAOCTABICHUS MYHULIMNAIbHON YCIYyrd OJHUM U3
YKa3aHHbBIX 3asIBUTEJIEM B 3aBJICHUU O MPEIOCTABICHUU MYHULIUITAIBHOW YCIyTH
CII0CO0O0B:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ POCIIUCh;

- HampaBJISIET TOYTOM 3aKa3HbIM IIMCBMOM C OIUCHIO BIIOXKEHHS (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKa3aHHBIN B 3asBJIICHUU aJPEC;

- mnocpenctsom EII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JAOKYMEHTA,
MOANMMCAHHOTO  YCWJICHHOW KBIM(UIIUPOBAHHOM DJIEKTPOHHOM  IMOJIMUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha MPUHATUE PELICHUS.

3.3.2.3.3. B03MOXHOCTb TMPEIOCTABICHUS YTOJIHOMOYEHHBIM OpPraHOM
pe3ysibTaTa MPeAoCTaBICHUS MYHHUIUIIAIBHON YCIYTU MO 3KCTEPPUTOPUATLHOMY
MPUHLHIY OTCYTCTBYET.

3.3.3. BapuaHt 3 - ucnpasjieHHe JONMYLICHHbIX ONEYATOK M OIIMOOK B
BBIIAHHBIX B pe3yjbTaTe MPeAOCTABJIEHUS] MYHHMIUNAJIBHOH yCayru
AOKYMEHTax

1. B cnydae BbIsiBIeHHS oOmne4yaTOK M (MJIM) OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPEAOCTABICHUS MYHUIUIAIBHON YCIYrM JOKYMEHTaX 3asiBUTENb
BIIpaBE OOpATUTHCS B YTIOJHOMOYEHHBIH OpraH ¢ 3asBiIeHUEM 00 HCIpaBICHUU
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JOMYIIEHHBIX OMeYaToK ¥ (Wiau) oOmuOOK B BBIIAHHBIX B PE3yJIbTare
NPEIOCTABIECHUS MYHMIIMIAIBHOW YCIYTM JOKYMEHTax IO (opMe COIIacHO
[Tpunoxenuto Ne4 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuManbHBIi CpPOK TPENOCTaBICHUS MYHUIUMIAIBHOW  YCIyTH
COCTaBJISIET 5 pabouyux JAHEW CO JHS PErucTpaluu YTOTHOMOYEHHBIM OPraHOM,
3asBJCHUSI O TPENOCTaBICHUS MYHUIMUIAIBHON YCIyrM ©  HEOOXOJUMBIX
JIOKYMEHTOB.

3. OcHoBaHMsI ISl TPUOCTAHOBIICHUSI TPEAOCTABICHUS MYHHUIUIIATBHON
YCJIYTH 3aKOHOJATEILCTBOM HE YCTAHOBJICHBI.

4 TlpenocraBiieHre AOTOTHUTEIBHBIX TOKYMEHTOB U (W) HHPOPMAIIHH OT
3asBUTENISI B  MPOILIECCE€ MPEIOCTABICHUS  MYHMIUNAIBHOW  YCIYTHM  HE
IPETYCMOTPEHO.

5. Pe3ynbTaToM npeaoCcTaBiICHUS MYHUIIMNIAILHON YCIYTH SIBIISIETCS:

- peueHue o NpeAoCTaBICeHUH MyHULIMIIAILHON YCIYTH;

- peuieHue 00 0TKa3€e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

6. [lepeyeHb aAMMHUCTPATUBHBIX MPOLEYP:

- TpUeM, TMpOBEpKa W PErUCTpalMs 3asBICHUS O MPEJOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH U HEOOXOUMBIX TOKYMEHTOB;

- TPUHATHE PEIICHHUS O MPENOCTaBICHUM MYHUIMNAIBHOW YCIyru JmOo
MPUHATHE pellieHrs 00 0TKa3e B MPEJA0CTaBICHUN MyHUIIUIIATBHON YCITIYyTH;

- BblJIa4a pe3yJibTara MNpei0CTaBICHUS] MyHULIUATBHON YCITYTH.

3.3.3.1. llpuem u perucTpaums 3asiBJeHUs 0 MPeI0CTABJICHUN
MYHHMIHNAJbHON YCJYTH H NPWIAraeMbIX K HeMY TJ0KYMEHTOB

3.3.3.1.1. IlepeueHb OpraHoB MECTHOTO CaMOYIPABJIECHHUS MYHHIIMIAIBHOIO
paiiona  CeprueBckui, MYHULUMIAIBHBIX  YUPEKICHUM, OpraHM3alui,
YYAaCTBYIOIIHX B PUEME 3aMPOca O MPEAOCTABICHUN MYHULIMIIAIBHON YCITyTH:

- aIMHHMCTpauusi  ceiabckoro  mnoceneHuss — Kapmano-AnenskoBo
MyHUIUNaIbHOro paiona Ceprueckuii Camapckoi 001acTu;

3.3.3.1.2. ]Iy nony4eHuss MyHULIIMTIAILHOU YCIYTH 3asBUTEIb NPEACTABIISIET
B YIOJHOMOYEHHBIM OpraH 3asBJI€HUE O TMPEJOCTABICHHUH MYHUIUIIAIBHON
yeayru  1no  Qopme  cormacHo  Ilpunoxennto  Ne4  k  Hacrosemy
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

C 3asgBneHuMeM O MNPEIOCTaBICHUU MYHHUIMNAIBHOW YCIYIHM 3asBUTENb
CaMOCTOSITEJIbHO TIPEIOCTABISET:

- JIOKYMEHT, BBIJJAHHBIN MO pe3yJbTaTaM MPEeAOCTaBICHUS MYHUIUIIAIbHON
yCIyTH, COAEp allUi OneyaTKy U (W) OIUOKY;

- JIOKYMEHT, YyJOCTOBEPSIOIIMN JIMYHOCTh 3asBUTENSA, NPEICTABUTEI
3asBUTENS B cllydae oOOpallleHdus 32 TMOJIYyYEHHEM MYHUIUIAIBHON YyCIyru
npeacraBuTens (Kpome crnocoba HampaBieHUs 3asBJICHHUS W JIOKYMEHTOB B
anexkTpoHHO# opme nocpeactsom EINTY, PI'Y);
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- JIOKYMEHT, YJOCTOBEPSIOIINNA MOTHOMOYUS MPEICTABUTENS 3asABUTENS B
city4ae oOpalieHus 3a MOJIy4YeHUeM MYHHUIIMIAIbHON YCIIYTH MPECTAaBUTETIS.

3.3.3.1.3. JlokyMeHTbI, HEOOXOIUMbIE B COOTBETCTBHU C HOPMATHUBHBIMU
MPaBOBBIMU aKTaMU [IJIsl MPEJOCTABICHUS MYHULMIAIBHON YCIYTH, KOTOpbIE
HAxXOJATCA B PACHOPSKEHUU TOCYAApPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOT'O
CaMOYMpaBJIEHU M HHBIX OpPraHOB, YYAacTBYIOLIMX B  MPEAOCTaBICHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.

3.33.1.4. OcHoBaHueM [UI HayajJla aJMUHUCTPATUBHON MPOLEAYPHI
SIBJISIETCSl TOCTYIJIEHHE B YTOJHOMOYEHHBIM OpraH, 3asiBICHUS] U JIOKYMEHTOB,
NpeayCMOTpeHHbIX nyHKTOM 3.3.3.1.2. HacTosimiero AJIMHUHUCTPATUBHOIO
periaMeHTa, OJHUM U3 CHOCOOOB, YCTaHOBJIEHHBIX myHKTOM 3.3.3.1.5.
HACTOAIIET0 AJIMUHHUCTPATUBHOTO PErJIaMEHTA.

3.3.3.1.5. Croco6bl momaum 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit Gpopme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE IOCPEJACTBOM JIMYHOTO OOpallleHUus B
YTIOJTHOMOYEHHBIN OpPraH;

3) mocpeACTBOM 3aKa3HOTO MMOYTOBOIO OTIIPABJICHUS C OMUCHIO BIOKEHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy Y MOTHOMOYEHHOTO OpraHa.

3.3.3.1.6. CriocobamMu yCTaHOBJICHUS JIMYHOCTH 3asBUTEIIS (MIPEIACTABUTEIIS
3asBUTENS) TPU TPUEME 3aiBJICHHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIECHUS MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) 3aka3HbIM TMOYTOBBIM OTHIPABICHUEM C OINHUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYYEHUH) - KOMHS JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD,
3aBEpEHHAs] B COOTBETCTBHUU C TPEOOBAHMSIMHU 3aKOHOJATENhCTBA Poccuiickoin
Oenepanuu;

2) B YIIOJTHOMOYEHHOM OpraHe - JOKyMEHT, YA0CTOBEPSIOIIHNIA TUYHOCTD;

3) c¢ wucnons3oBanuem EIII'Y, PIII'Y - denepanpHas rocyaapcTBEHHas
uHdopmanmonHas  cucteMa  «Eaunas  cucrema  uaeHTudUKanuMu U
ayreHTU(UKaIMM B UHPpacTpykType, obecnedyuBaromieii uH(OOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBUE HMH(POPMALMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
JUTSl IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMNIATBHBIX YCIYT B 3JIEKTPOHHOU
dbopme», a TakKe IEKTPOHHAS MOAMUCH.

3.3.3.1.7. OcHOBaHUAMM ISl OTKa3a B IPUEME K PACCMOTPEHMIO 3asIBJICHUS U
JIOKyMEHTOB, HEOOXOAMMBIX [JI1 TMPEAOCTABJICHUS MYHUIUTIATBLHOW YCIYTH,
SIBJISIFOTCSL:

- oOparreHue 3a MoJy4YeHHEeM MYHUITUTATLHOM YCITYTH HEHAICKAIIETO JIUIIA,
HE SBIIMIONIETOCS 3asBUTEJIEM B COOTBETCTBMM C M.1.2. HAcTOAIIEro
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkTte 3.3.3.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3.3.1.8. Bo3MOXHOCTh mHpHeMa YIOJHOMOYEHHBIM OPraHoM 3ampoca u
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS MYHUIMIAIBHOW YCIYTH, MO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.3.1.9. Cpok perucrtpainuu 3amnpoca U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
NPEIOCTABICHUS MYHUIIMIIAIIBHOM YCIYTH, YCTAHABJIMBAETCS MyHKTOM 2.12.
HACTOSIIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.3.2. [IpunsiTHe peleHus 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYyTH JIN00 NMPUHSATHE penieHust 00 0TKa3e B MPea0CTaABIEHUH
MYHUIUNAIBLHON yCAyTH

3.3.3.2.1. YNOJTHOMOYEHHBII OpraH €O AHS MOCTYIUIEHHS 3asBJICHHUS O
NPEIOCTABIEHUU MYHUIUNAIBHON YCIyTU M MPHJIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT 3asBJIEHHE O TPENOCTABICHUM MYHUIMIAIBHOW  YCIYTH,
NPUJIOKEHHbIE K HEMY JIOKyMEHTBI, MPHUHUMAET pEUIeHHE U OCYIIECTBISET
MOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 IPEIOCTAaBICHUN MYHUIIUIAILHON YCIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUIIAIBHON YCIyTH.

JIOKyMEHTOM, COAEp)KALINM PEUICHHE O MPEeIOCTABICHUN MYHHUIIMIIAIbHOMI
yCIYTH, SBISETCS HWHPOPMALMOHHOE TMHCHMO YTIOJIHOMOYEHHOTO OpraHa c
OPUJIOKEHUEM  HCIPABICHHBIX  JOKYMEHTOB,  SIBISIOLIUXCA  PE3yJIbTaTOM
NPEIOCTABIICHUS! MyHULIUIIAJIbHON yCIYTH.

JIOKyMEHTOM, COAEpXKallUM pelieHne o0 OTKa3e B NPeJOCTaBICHUU
MYHUIIUIIAJIBHON YCIYTH, SIBIsIeTCSI HHPOPMALIMOHHOE MUCHMO Y TOJTHOMOYEHHOTO
OprasHa ¢ yka3zaHueM MPUYMH OTKa3a B MPEAOCTaBICHUHA MyHHUIIUIIATIbHON yCIyTH.

3.3.3.2.2. OcHoBaHUsAMH [JJIsl OTKa3a B IPEAOCTABICHUHM MYyHULUIAIbHOU
YCIIYTH SBIISIOTCS:

- OTCYICTBHE€ B TEKCT€ BBIJAHHOTO B pe3ylbTaTe MPEIOCTABICHHUS
MYHUIIUIATBHON YCIyTH JOKYMEHTA ONEeYaTKH U (UJIH) OIIHOKH.

3.3.3.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUsi MyHUIUNAJIbHOU YCJIYTH

3.3.3.3.1. OcHoBaHueM [ HayajJa aJMUHUCTPATUBHON MPOLEAYPHI
ABIIACTCA TMPHUHATOE pEIIeHHEe O NpeNoCTaBlIeHuu Jubo 00 OTKase B
IPEIOCTABIIEHUU MYHUIIMNAIBHON YCIyTH, MOJNUCAHHOE JIOJDKHOCTHBIM JIUIIOM
YNOJIHOMOYEHHOT'O OpraHa.

3.33.3.2. Cpeuuanuct YHOJHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOAMT MPEIOCTABICHUE MYHUIIMIIAIBHON YCIyTH, B CPOK
HEe TMO3qHee JBYX pPa0OYuMX JHEW CO [HS NPUHATHS pelIeHuss o0ecreuyuBacT
HanpaBjIeHUEe Pe3ylbTaTOB MPEIOCTABICHUS MYHUIIUIAIBLHOW YCIyTHM OJHUM U3
yKa3aHHBIX 3asgBUTEJIEM B 3asBJICHUU O MPEAOCTABICHUH MYHULIUIAIBHOW yCIyTH
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CIOCOOOB:

- BBIIAETCS JJUYHO B Y IOJIHOMOYEHHOM OPraHe Mo/ POCIIUCH;

- HampaBisIeT TMOYTOM 3aKa3HbIM IHUCBMOM C OIKMCHIO BJIOKEHHUS (C
YBEJOMJICHHEM O BPYUEHUH) HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mnocpenctsom EIII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JAOKYMEHTA,
NOJANMMCAHHOTO  YCUJIEHHOW  KBaJU(UUMPOBAHHOW  3JIEKTPOHHOW  MOAMHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MTPUHATHUE PELICHHUS.

3.3.3.3.3. B03MOXHOCTb MPEIOCTABICHUS YIIOJHOMOYEHHBIM OPraHOM
pe3ynbTara NpeAOCTaBICHUsS] MyHULUIIAIBHON YCIYTd MO 3KCTEPPUTOPUATILHOMY
MPUHLHITY OTCYTCTBYET.

3.3.4. Bapuant 4 - BpIZaua Ay0JaMKaTa JOKYMEHTA, BBIIAHHOIO IO
pe3yJbTaTaM MpeJoCTABJeHUS] MyHHMIMIIAIBHON yCJIyTIH

1. B ciyyae mopuu wiM yTparbl JOKYMEHTA, BBIIAHHOTO IO pe3yJibTaTaM
NPEIOCTABICHUS MYHUIIMNAIBHOM YCIyTH, 3asBUTENb BIpaBe OOpaTUTHCS B
YOoNMHOMOYEHHBIM OpraH ¢ 3asdBJICHHEM O BblJaue AyOnuKara JOKYMEHTa,
BBIJJAHHOTO MO pe3yJibTaTaM MpPeIOCTaBICHUS MyHUIIMNIATBHOW YCIyru 1o gopme
cornacHo [Ipunoxenuto Ne5 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuManbHbBIi CpPOK TPENOCTaBICHUS MYHUIUMIAIBHOW  YCIYyTH
cocTaBisieT 5 pabouymx AHEH CO JHS PEruCTpanyy Y TOJHOMOYEHHBIM OPTaHOM
3asBJICHUS O TPEIOCTABICHUS MYHHUIIMNAIBHOM YCIYTH W HEOOXOIMMBIX
JIOKYMEHTOB.

3. OcHoBaHMsI ISl TPUOCTAHOBJIICHUSI TPEAOCTABICHUS MYHHUIUIIATBHON
YCJIYTY 3aKOHOJATEILCTBOM HE YCTAHOBJICHBI.

4 TlpenocraBiieHre AOTOTHUTEIBHBIX TOKYMEHTOB U (W) HHPOPMAIIHH OT
3asBUTENS. B MPOLECCEe MPEAOCTABICHHUS  MYHHUIIMNAIbHOW  YCIYyrM  HE
PEeTyCMOTPEHO.

5. Pe3ynpTaToM npenocTaBieHUs MyHUIIUNATbHOW YCIYTH SIBISETCS:

- peluieHue o NpeAoCTaBICHUH MyHULIMIIAILHON YCIyTH;

- peuieHue 00 OTKa3€ B MPEJOCTABICHUH MYHULIUITAILHON YCITYTH.

6. [lepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

- TpUeM, TMpOBEpKa W PEruUCTpalMs 3asBJICHUS O MPEJOCTABICHUU
MYHULIMNATBHON YCIYTH U NPUJIAraeMbiX K HEMY JIOKYMEHTOB;

- TPHUHATHE PEIICHHUS O MPEIOCTABICHUH MYHHUIUNAIBHOW YCIYTHd JMOO
MPUHSATHE PEIIeHUs 00 0TKa3e B MPEAOCTABICHUN MyHUITUTIATLHON YCITYTH;

- BbIJIaua pe3yJibTaTa Npei0CTaBICHUS] MyHULIUTIATBHON YCITyTH.
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3.3.4.1. [Ipuem u perucTpanus 3asiBJIeHHUs O MPeA0CTABJIEHUH
MYHUIUNAJIBHON YCJIYTH M IPUJIATraeMbIX K HEMY T0KYMEHTOB

3.3.4.1.1. IlepeueHb OpraHOB MECTHOI'O CAMOYIIPABJIEHUSI MYHUIIMTIAIBHOTO
paiiona  CeprueBckui, MYHULUMIAIBHBIX  YUPEKICHUM, OpraHu3alum,
YYAaCTBYIOIIHX B PUEME 3aMPOca O MPEAOCTABICHUN MYHULIMIAIBHON YCITyTH:

- aIMHHHUCTpanus  ceibckoro  mocenenuss — Kapmano-AnensikoBo
MyHULIUIIaTIbHOTO paiiona CeprueBckuii Camapckoit o0nacTu;

3.3.4.1.2. 1ns noay4YeHHss MyHULUIIAIbHON YCIyTH 3asiBUTEIb IPEICTABIISIET
B YTOJHOMOYEHHBIA OpraH 3asBJICHUE O IMPEIOCTABICHUH MYHULMNAIbHOU
yeayru  no  ¢opme  cormacHo  [lpunoxenuto  NeS  k  HacTodAmemy
AJIMUHUCTPATUBHOMY PErJIaMEHTY.

C 3adBieHMEM O MPEAOCTABICHUM MYHULUIIAIBHOW YCIYyTH 3asBUTEIb
CaMOCTOATENIBHO MPEJOCTABIISET:

- JOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3asBUTENS B cllydae oOOpallleHdus 32 TMOJIYyYEHHEM MYHUIUIAIBHON YCIyru
npeacraBuTens (Kpome crnocoba HampaBieHUs 3asiBJICHHUS W JIOKYMEHTOB B
anexkTpoHHO# hopme nocpeactsom EINTY, PI'Y);

- TOKYMEHT, YJAOCTOBEPSIOIINNA IMOJTHOMOYHUS MPEACTABUTENS 3asBUTENS B
citydae oOpaImieHus 3a MOJIy9YeHUeM MYHHUIUTIAIBHON YCIIYTH MPECTABUTETIS.

3.3.4.1.3. JIokyMeHTbI, HEOOXOAUMBIE B COOTBETCTBHUH C HOPMATUBHBIMHU
MPAaBOBbIMM AaKTaMU JUISl MPEIOCTABJICHUS MYHUIUNAIBHOW YCIYTH, KOTOpbIE
HaxXOoJsITCS B PACHOPSIKEHUU TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJICHUSI W HHBIX OPraHoOB, Y4YacTBYIOUIMX B MPEAOCTABICHUU
rOCYJIapCTBEHHBIX WJIM MYHUIIUNIATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHoBaHMeM i Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCA MOCTYIUICHHE B YTOJHOMOYEHHBIM OpraH 3asBJICHUS U JOKYMEHTOB,
MpeyCMOTPEHHbIX MyHKTOM 3.3.4.1.2. Hactosimiero AJIMHUHUCTPATUBHOIO
periamMeHTa, OJHMM M3 CHOcOOOB, YyCTaHOBJAEHHbIM myHKTOM 3.3.4.1.5.
HACTOALIET0 AJMUHHUCTPATUBHOTO PErJIAMEHTA.

3.3.4.1.5. CriocoObl mojauu 3ampoca M JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
NPEAOCTAaBIEHNS MYHHUIUIIAJBbHON YCIIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) na OyMaXHOM HOCUTEJNE TOCPEACTBOM JIMYHOTO OOpalieHus B
YIIOTHOMOYEHHBIN OpraH;

3) mocpeACcTBOM 3aKa3HOT'O [MOYTOBOIO OTIIPABJIEHUS C OMUCHIO BIOKEHHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) IO aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.4.1.6. CnocobamMu yCTaHOBJICHUS JTMYHOCTH 3asBHUTENS (MIPEACTABUTEIS
3asBUTENSI) TpU  TpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEAOCTaBIEHUHA MYHUIIMTIIAJIbHOM YCIIYTH, SIBIIIFOTCSA:
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1) 3aka3HbIM TMOYTOBBIM OTIPABICHUEM C OIHUCHIO BIOXKEHUA (C
YBEJOMIICHUEM O BPYUYEHHHM) - KOMUS JOKYMEHTa, YAOCTOBEPSIOIIETO JINYHOCTD,
3aBepeHHass B COOTBETCTBUMU C TPEOOBAHMSIMHU 3aKOHOJATENbCTBA Poccuiickoi
Oenepaunu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JOKyMEHT, Y0CTOBEPSIOIIHNIA TUYHOCTD;

3) c¢ wucnons3oBanuem EIII'Y, PIII'Y - denepansHas rocyaapcTBEHHas
uHpopmanmonHas  cucteMa  «Exaunas  cucrema  uaeHTuduUKanuMu U
ayTeHTUUKaIUuM B UHQpacTpyKType, obecneunBaromeii MHOOPMALUOHHO-
TEXHOJIOTHYECKOE B3aWMOJICHCTBHE HMH(POPMAIMOHHBIX CHCTEM, HCIOIB3YEMbIX
JUISl IPEIOCTABJICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT B 3JIEKTPOHHOM
dbopMe», a TakKe SJIEKTPOHHAS TIOITHUCH.

3.3.4.1.7. OcHOBaHUAMM ISl OTKa3a B IPUEME K PACCMOTPEHMIO 3asBJICHUS U
JIOKyMEHTOB, HEOOXOAMMBIX [IJI1 TMPEJOCTABJICHUS MYHUIUTIATBLHOW YCIYTH,
SIBJISIFOTCSL:

- oOpareHue 3a MoJy4YeHHeM MyHUIIUIAIbHON YCIIyTH HeHa UIekKaIIero JTula,
HE SBJSIONIErOCs  3asBUTEJIEM B  COOTBETCTBMM ¢ 1.1.2.  HacTosIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
nyHkTe 3.3.4.1.2. HacTosIIEero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.4.1.8. Bo3mMoXHOCTh TIpueMa YTOJIHOMOYEHHBIM OpPraHOM 3ampoca O
MPEIOCTABIICHUN MYHHIIUMAIBHOW YCIYTH W HEOOXOAMMBIX TOKYMEHTOB II0
AKCTEPPUTOPUATBLHOMY NPUHIUITY OTCYTCTBYET.

3.3.4.1.9. Cpox peructparuu 3ampoca ¥ TOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTaBICHNUS MYHUIUNAIBHOM YCIYrd, YCTaHABIMBAETCS MyHKTOM 2.12.
HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.4.2. IlpunsiTHe pellieHUsI 0 NPeJ0CTABJIeHNN MYHUIIUIAJIbLHOM
YCJIYIH JIM00 NPUHATHE pelleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHUIIMTIAJIbHOU YCJIYTH

3.3.4.2.1. YNOJHOMOYEHHBbIA OpraH €O JHS MOCTYIUICHUS 3aABJICHUS O
MPEIOCTABICHUN MYHHUIIMNAIBHONW YCIYTU U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT 3asgBJICHUE O MPEJOCTABICHUM MYHMUIMIAIBHOW  YCIYTH,
NPUJIOKEHHBIE K HEMY JIOKYMEHTBI, MPUHHUMAET PEIICHHUE M OCYIIECTBISET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEOCTABICHUN MYHHUIUIIAILHON YCITYTH;

- 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATLHON YCIyTH.

JIOKyMEHTOM, COJAEpKAIIUM PELICHUE O MPEIOCTABICHUN MYHUIUIIAIbHON
YCIIyTH, SIBIE€TCS WH(OOPMAIMOHHOE THCHhMO YTIOJHOMOYEHHOTO OpraHa ¢
OpWIOKEHUEM  JyOJiMKaTa  JOKYMEHTa,  BBIIAHHOIO MO  pe3yJibTaTaM
MPEIOCTABICHUS MYHUIIMIIATBHOM YCIIYTH, COAEpP>Kallero AaTy BblAaud U HOMEpP
nyOnuKara.
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JIOKyMEHTOM, CoJepKallluM perieHrue 00 OTKa3e B MPEJOCTABICHHUH
MYHULIMIATBHOM YCIYTH, SBsEeTCS MHPOPMAIMOHHOE MUCHMO Y TOJITHOMOYEHHOTO
opraHa ¢ ykazaHheM IIPUYMH OTKa3a B MPEJ0CTaBICHUN MYHHUIUTIAILHON yCIIyTH.

3.3.4.2.2. OcHOBaHUSIMU [JI1 OTKa3a B MPEAOCTABICHUU MYHUIUNAIbHON
YCIIYTH SIBJISIFOTCSL:

- OTCYTCTBHE B 3asBJICHUU WH(OPMAIINH, TTO3BOJISIONIEH UACHTUDUITUPOBATH
paHee BhIIaHHYI0 HH(OpMAIIHIO.

OTka3 B MPENOCTaBICHUM MYHUIUNAIBHOW YCIYTM HE TMPEMsITCTBYET
MOBTOPHOMY  OOpAIllEHUIO TOCJAE YCTPaHEHUS TPHUYUHBI, TOCTY>KUBIIICH
OCHOBAHHEM I OTKa3a.

3.3.4.3. Beigaua pe3y/abTaTa NpeA0CTABICHUS MYHUIIUNIAJTBbHOM YCJIYTH

3.3.4.3.1. OcHoBaHMeM i Haydaja aJAMUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCS TPHUHATOE pelieHHe O TMpPeJoCTaBieHuH Jubo 00 OTKa3e B
MPEIOCTABICHUN MYHUUMNAIBHOW YCIYyTH, NOANMUCAHHOE HOJKHOCTHBIM JIMIIOM
YNOJHOMOYEHHOT'O OpraHa.

3.3.4.3.2. Cponeunanuct YIOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIC
00513aHHOCTH KOTOPOT'O BXOJUT MPEJAOCTABICHUE MYHUIIUTTAIBHOW YCIyTH, B CPOK
HE TMO37Hee JBYX pado4yux JHEH CO JHS TPUHATHS pelieHus obecreyruBaeT
HaIpaBJICHUE PE3YyJbTATOB MPEAOCTABICHUS MYHULMNAIbHON YCIyrd OJHUM U3
YKa3aHHBIX 3asiBUTEJIEM B 3aBJICHUU O MPEIOCTABICHUU MYHULIUNIAIBHOW YCITyTH
CII0CO0O0B:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ POCIIUCh;

- HampaBJISIET TOYTOM 3aKa3HbIM IIMCbMOM C OIKUCBHIO BIOXKEHHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mnocpenctsom EIII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JOKYMEHTA,
MOANMUCAHHOTO  YCWJICHHOW KBIM(UIIUPOBAHHOM DJIEKTPOHHOM  IMOJIMUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha MPUHATUE PELICHUS.

3.3.4.3.3. BO3MOXHOCTb TPEIOCTABICHUS YTOJIHOMOYEHHBIM OpPraHOM
pe3ysibTaTa MPeAOCTaBICHUS MYHHUIMIIAIBHON YCJIYTU MO A3KCTEPPUTOPUATLHOMY
MPUHIIUITY OTCYTCTBYET.

3.5. Ilopsinok ocTaBJ/IeHUS 3asiBJICHUS 3asiBUTENS 0 IPEAOCTABJICHUH
MYHULIHUIAJIBHON yCayru 0e3 paccMOTpeHust

3.5.1. Ilopsamok ocTaBieHHs 3adBJICHHUS 3asBUTENS O MPEJOCTABICHHUH
MYHUIIUIIAJIBHON yCIyTu 06€3 pacCMOTPEHUS OCYILIECTBISETCS B €IMHOM BapUaHTE.

3.5.2. 3asBuTeNnp HE MO3/HEE OJHOTO PabOyYero JHA 0 CPOKa OKOHYAHUS
IOPEJOCTABICHUS ~ MYHHULMIIAJbHOW  yCcIyrMm  BIpaBe  oOpaTutbcs B
YHOJIHOMOYEHHBIE OpraH ¢ 3asBJI€HHEM OO0 OCTAaBJIEHUM 3asABJICHUS O
IPEIOCTABIEHUU MYHUIIMIIAIBHON YCIYT'H 0€3 pacCMOTPEHMUS
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3.5.3. 3asBneHue 00 OCTaBICHUU 3aABICHUS O MPEIOCTABICHUU
MYHUIIUNIATBHOM yCIyru 0€3 pacCMOTpEHHUs IMOAaeTcs 3asBUTENIeM B CBOOOAHOM
dbopwme.

3.5.4. Ha ocHOBaHUU 3asBJICHUS, YKA3aHHOTO B MYHKTE 3.5.2. HACTOSAIIETO
AJIMUHHUCTPATUBHOIO PErJIaMeHTa, Y MOJTHOMOYEHHBIN OpraH NPUHUMAET pellleHne
(B8 ¢opme wuHDOpMAMOHHOTO TIKMCbMa) OO OCTaBJICHUU 3asABJICHUS O
MPEIOCTABIEHUN MYHULIUIAIBLHON YCIyrM 0€3 pacCMOTPEHHS U YBEIOMIISIET 00
3TOM 3asBUTENS OJHUM U3 CJIEAYIOMIMX CHOCO00B (B 3aBUCHMMOCTH OT BBIOOpa
cnocoba TMOMy4YeHHs] pe3yibTara pacCMOTPEHHs 3asBICHHS, YKa3aHHOTO
3asIBUTEJIEM B 3asIBJICHUN):

- BBIJJAET €r0 3asBUTENII0 JUYHO B PYKH MOJ POCIHUCH WU HAMNpPaBISET
MOYTOM 3aKa3HbIM MUCHMOM C YBEJAOMIICHMEM O BpPYYEHUM Ha YKa3aHHBIA B
3asIBJICHUM aJIpEC;

- mnocpenctsom EII'Y, PIII'Y B dopme 3JIEKTPOHHOTO JAOKYMEHTA,
MNOJANMMCAHHOTO  YCUJIEHHOW  KBaJU(UUMPOBAHHON 3JIEKTPOHHOU  MOAMHUCHIO
JOJKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUSI.

3.5.5. Cpok HampaByieHUs 3aBUTEINIIO MUCbMA, YKAa3aHHOrO B MyHKTE 3.5.4
HACTOSIIEr0 AJAMUHUCTPATUBHOTO perjamMeHTa — He MO3[Hee TpeX pabouux IHen
CO JHSl PETUCTpallMu 3asBJIEHUS 00 OCTAaBJICHUM 3asiBJIICHUS O MPEAOCTaBIICHUU
MYHUIIUTIATBHOM yCIyru 0€3 pacCMOTPEHUS.

3.6. Ilopsinok ocyiecTBICHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeiicTBUIl) B 3JIEKTPOHHOHU opme

3.6.1. ®opMupoBaHue 3asBICHUS.

dopmupoBaHUE 3asABICHUS OCYIIECTBISETCS TMOCPEICTBOM 3aINOJHEHUS
anexkTpoHHOM ¢opmel 3asBieHuss Ha EITY, PITY 6e3 HeobxomuMocTu
JIOTIOJTHUTEIHHON TIO/Ia4H 3asIBJICHUS B KaKOW-TMO0 WHOH dopMme.

dopmaTHO-JIOTHYECKas pOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIECTBIISIETCS TTOCIIE 3allOJIHEHHUS 3asBUTEIEM KaKJOTO U3 TOJIEH AJIeKTPOHHOU
dopmbl  3asBneHUsA. llpu BBIIBICHMM HEKOPPEKTHO 3alOJHEHHOTO  TOJIS
DIIGKTPOHHOW (QOpMBI  3asBIICHUS 3asBUTENb YBEIOMIIACTCS O XapakTepe
BBISIBJICHHOH OIMOKM U MOPSIIKE €€ YCTPAHSHUS MOCPEICTBOM HH(POPMAITMOHHOTO
COOOIIIEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asBICHHUS.

[Tpu popmupoBaHUM 3asBICHUS 3asIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXXHOCTh KOIMPOBAHHUA M COXpPAHEHHs 3asBICHUS M HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUS MyHUIIUIIAJIbHON yCIyTH;

0) BO3MOXXHOCTh TeUaTd Ha OyMa)kKHOM HOCHTENE KOIUHU BIIEKTPOHHON
(bOpMBI 3asIBICHMUS;

B) COXpaHEHHWE paHee BBEICHHBIX B JJICKTPOHHYIO (OpMy 3asBICHUS
3HaueHU B JIO00H MOMEHT TO JKEJIAaHWIO TMOJIb30BATENs, B TOM YHCIE TpU
BO3HUKHOBEHUHW OIMMOOK BBOJA M BO3BpATe AJIsI MOBTOPHOTO BBOJA 3HAYCHHUU B
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3IIEKTPOHHYIO (HOPMY 3asIBICHUS;

') 3aloJHEHUE MOJel AIeKTPOHHOU (OpMbI 3asiBICHHs A0 Hadaja BBOJAA
CBEJCHUN 3asiBUTEJIEM C MCMOJIb30BAaHUEM CBeICHUM, pa3MeiieHHbix B ECUA, u
cBeneHull, onyonrkoBanHeix Ha EIII'Y, PIIT'Y B wacTu, kacaromieicsi CBEIEeHUM,
otcyTrcTByromux B ECUA;

1) BOBMOXKHOCTbh BEpPHYTHCSI Ha JIFOOOM M3 3TAMOB 3alOJHEHUS SJIEKTPOHHOM
dbopmbl 3asBiIeHUs 0€3 TOTepU paHee BBEACHHOW HH(pOpMAIINH;

€) BO3MOXHOCTb Aoctyna 3asBurens Ha EIIIY, PIII'Y k panee nogaHHbIM
UM 3asBJICHUSM B TEYEHHWE HE MEHEe OJHOT0 Toja, a TakKe YaCTUYHO
c(hOopMHUPOBAHHBIX 3aSBIICHUI - B TCUCHUE HE MEHEE 3 MECSIICB.

ChopmupoBaHHOE U TOANUCAHHOE 3asBICHUE W WHBIC JIOKYMEHTHI,
HEOOXOMMBIC ISl MPEJOCTABICHUS] MYHUIIUITAILHON YCIyTH, HANPaBISIIOTCS B
YnonaoMmoueHHbIM oprad nocpeacrtsom EINNY, PIITY.

3.6.2. Ilpuem wu perucrpanusi 3asBJCHUS MW MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIATILHON YCIYyTH.

Crneunanuct YNOJIHOMOUYEHHOrO opraHa 00ecleurBaeT B CPOK HE MO3AHEE
1 paGodero nHsa ¢ MmoMmeHTa moAauu 3asBiaeHus Ha EII'Y, PIII'Y, a B caydae ero
NOCTYIJIEHUST B HEpaOOYMH WM MPa3AHUYHBIA J€Hb,— B CIEAYIONIMI 3a HUM
nepBbId pabounii 1eHb:

a) TOpUeM  JOKYMEHTOB,  HEOOXOAMMBIX  [JJIsi  MPEAOCTaBIICHUS
MYHUITUTIATFHOW yCITyTH, U HAMPABICHUE 3asBUTENIO YJICKTPOHHOTO COOOIICHUS O
MOCTYIUICHUU 3asIBJICHUS;

0) peructpario 3asBICHUS B DOJIEKTPOHHOM BHUJE W HANPABJICHHE
3asIBUTEIO0 YBEIOMJICHUS O PETUCTpAIlMu 3asBIICHUS MO0, NpU HAIHYNAU
OCHOBaHMi, yka3zaHHbIX B mnyHkrtax 3.3.1.1.7., 3.3.2.1.7., 3.3.3.1.7., 3.3.4.1.7.
HACTOAIIET0  AJMUHHCTPATUBHOIO  pErjaMEHTa, HalpaBi€HUE 3asBUTEIIO
peuieHust 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

DJIEKTPOHHOE 3asBJICHUE CTAHOBUTCA JIOCTYNIHBIM [UJIsl  CIIEI[MAJIUCTa
YOTHOMOYEHHOTO OpraHa B TOCYIapCTBEHHOM MHQPOPMALMOHHON cHCTEME,
UCIIOJIb3YEMOM YHnoIHOMOYEHHBIM OpraHoMm TUISL PEAOCTABIECHUS
MyHULMnanabHou yenyru (nanee — ['UC).

Cnenuanuct YOJIHOMOYEHHOIO OpraHa:

- NPOBEPSIET HAIMYME DJIEKTPOHHBIX 3asBiIeHHMM, nocrynusBmmx ¢ EIITY,
PIII'Y ¢ nepuonom He pexe 2 (ABYX) pa3 B ACHb;

- paccMaTpWBaeT TMOCTYNHBIINE 3asABICHUS W TPUIOKECHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- MPOU3BOJUT JIEUCTBUS B COOTBETCTBUMU ¢ myHKTamu 3.3.1.2.1., 3.3.2.2.1.,
3.3.3.2.1.,3.3.4.2.1. HacTosiiero AAMUHUCTPATUBHOI'O pETIaMeHTa.

3.6.3. IlonyyeHue pe3yapTata NpeaoCTaBICHUS] MyHULIUITAIIBHOW YCIYTH.

3asBUTENI0 B KAuyeCTBE pe3ysbTaTa IPEIOCTABICHUS MYHUIUIIAIBHON
yCIIyT'H 00€CreYMBaeTCsl BO3MOXKHOCTh MOJyUYEeHHsI IOKYMEHTA:
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- B (¢opMe DIIEKTPOHHOTO  JOKyMeHTa, mnonamucanHoro YKOII
YIOOJHOMOYEHHOTO  JOJDKHOCTHOTO  JMIA  YIOJIHOMOYEHHOrO  Oprasa,
HaIpaBJICHHOTO 3asiBUTENIO B JIMUHBIM kaOuHeT Ha EINTY, PIITY;

- B BujAe OyMaXHOr0o JOKYMEHTa, MOJATBEPKAAIOIIETO COJEpKaHHE
ANEKTPOHHOTO JOKYMEHTa, KOTOPBIM 3asBUTENb IOJYyYaeT IMpHU JTUYHOM
oOpaiiieHnu B YTIOJTHOMOYCHHBIM OpraH.

3.6.4. [Tony4yeHue cBeICHUIN O XO/I€ pACCMOTPEHMUS 3asIBJICHUS.

[Tomy4yenue nHGOPMAINK O XOJE PACCMOTPEHUS 3asBJICHUS U O PE3yJbTaTe
MIPEIOCTaBIICHUS MYHHUIIMITAIIBHONW YCIYTH MPOW3BOJUTCS B JTMYHOM KaOWMHETE Ha
EII'Y, PIII'Y npu yciaoBUM aBTOpHU3alUMU. 3asBUTEIb HMEET BO3MOXXHOCTH
IPOCMATPUBATh CTATyC OJJCKTPOHHOTO 3asBIICHHS, a Takke HWHOOpPMAIUIO O
JNAJIBHEUININX JEHCTBHUSIX B JUYHOM KaOHWHETE IO COOCTBEHHOH WHHUIIMATHBE, B
T000€ BpeMms.

[Ipu npenoctaBieHUH MYHUIMIIAIBLHON YCIYrM B 3JIEKTPOHHOU (dopme
3asIBUTEJNIO HAIIPaBIISIETC:

a) YBEJJOMJICHHE O MPUEME U PErUCTPALMU 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl MPENOCTaBICHUS MYHULMIIAIILHOM YCIyTd, coJepiKaiiee
cBelleHUs O Qakre npuema 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIECHN MyHULIMNIATBHON YCIYyTH, U Hayaje Mpoueaypbl TPEAOCTABICHUS
MYHULMNAIBHOM YCIYTM, a TaKKE CBEICHUS O JaTe€ W BPEMEHH OKOHYAHUS
MPEIOCTABICHUS MYHHUITUIIAILHON YCIyTy MO0 MOTUBUPOBAHHBIN OTKa3 B MpHUEMe
JIOKyMEHTOB, HEOOXOUMBIX ISl MPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

0) yBeZOMIICHHE O pe3yibTaTaX PaCCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX
I OPEAOCTABIICHUS MYHULIMNAJIBHOW YCIYTHM, COJIEp)KAIlEe CBEACHUS O
MPUHITUAN TOJIOKUTEIBHOTO PEMIEHHS O MPEIOCTABIEHUN MYHULIUITAIIBHON YCIyTH
Y BO3MOXXHOCTH MOJYYUTh PE3YyJIbTAaT MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH
100 MOTUBHUPOBAHHBIN OTKA3 B IPEIOCTABICHUU MYHUITUNIATBHONU YCIIYTH.

3.7. OcoOeHHOCTH BbINOJIHEHHUA
aIMMHUCTPATHBHBIX Mpoueayp (aeiicTBUII) NPU Mpea0CTABIEHUN
MYHHIMIAJIbHOH YCJIYTH B MHOTO()YHKIIMOHAJILHOM I€eHTpe NMpeI0CcTaABIeHUs
rocy1apcTBEHHbIX © MYHHMIMIAJIbHBIX YCJIYT

3.7.1. HcuepnblBalomuii MepeuyeHb AJMUHHUCTPATUBHBIX  MPOLEAYP
(mericTBHiA) npu [IPEIOCTABICHUN MYHULITIAIBHON yCIIyTu B
MHOTO(QYHKIIMOHAJIBHOM  IIEHTPE  MPEAOCTaBICHHUS  TOCYJapCTBEHHBIX U
MYHULUIIATIbHBIX YCIIYT.

3.7.1.1. MHOTOQYHKIMOHANBHBIN IIEHTP OCYILECTBISET: HHPOPMUPOBAHUE
3asBUTENEH O MOPSAKE IPENOCTAaBICHUS  MYHULMIIAIBbHOM  YCIyrd B
MHOTO(QYHKIIMOHAJIbHOM  LIEHTPE, 1[0 HUHBIM  BOIPOCAM, CBSA3aHHBIM C
IIPEIOCTABICHUEM MYHULMINAIBHON YCIYyTH, a TaKXe KOHCYJIbTHPOBAaHUE



29

3asBUTENIEM O MOpAJKE MPEJOCTaBICHUS  MYHULMNAIBHOM  YCIyIM B
MHOTO(YHKIIMOHAJILHOM LIEHTPE, BbIAaUy 3asBUTENIO PE3YJIbTaTa MPEA0CTABICHUS
yCIIyId Ha OyMa>XHOM HOCHUTEJNE, MOATBEPKIAIOIIET0 COACPKAHUE AIIEKTPOHHBIX
JIOKYMEHTOB, HaIlpaBJICHHBIX B MHOTO(QYHKIMOHAIbHBIA IIEHTP MO pe3yJibTaTaM
MPEIOCTABIICHUS YCIIYTH.

B cootBerctBuM ¢ yacteio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3
JUIsL  peanu3aluyd  CBOMX (PYHKUMHA MHOroQyHKUIHMOHAIBHBIM IEHTP BIIpaBe
MPUBJIEKATh UHBIE OpPTraHU3alIUH.

3.7.1.1 1. UaopmupoBanue 3asBUTENICH

NudopmupoBanue 3asIBUTEIIA MHOTO()YHKITHOHATILHBIM LEHTPOM
OCYIIECTBIISIETCS CIEAYIOMUMHU CIIOCOOAMH:

a) TOCPEICTBOM TPHBJICUCHUS CPEICTB MAacCOBOM HWH(pOpPMAINM, a TAKXKe
nyTeM pa3MenieHus nHopManud Ha OQUIMATBEHOM calTe M MHPOPMAIIMOHHBIX
CTeHJaX MHOTO(YHKIIMOHAJILHOTO LIEHTPA;

0) npu oOparieHnuy 3asBUTENS B MHOTO(YHKITMOHATIBHBIN IIEHTP JIMYHO, 10
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIIPaBICHUH, JIMOO MO ANEKTPOHHOHN MOYTE.

3.7.1.1.2. Beimaua 3asBUTENIO pe3ybTaTa MPeI0CTaBICHUS MYHUIIUTIAILHON
yCIIyTH

[Ipy Hanuuuu B 3adBJICHUM YKa3aHHUS O BbIJAauy€ pPE3yJIbTaTOB OKa3aHMS
YCIIYTH 4epe3 MHOTO(DYHKIIMOHAIBHBINA LEHTP YTOTHOMOYEHHBIM OpraH nepeaaer
JOKYyMEHTBI B MHOTO(QYHKIIMOHANBHBIA IIEHTP IS TMOCJIEIYIONIEH BbIAaun
3asBUTENIO  (MPEJICTABUTENI0) COIVIACHO COIVIAIIEHUI0 O B3aMMOJICHCTBUH,
3aKTIOYCHHOMY MEXAY YTOJHOMOYEHHBIM OPTaHOM M MHOTO(YHKITMOHATHHBIM
LHEHTPOM B TOPSAKE, YTBEPKICHHOM TMOCTaHOBJIeHHEeM [IpaBuTenbcTBa
Poccutiickoit ®eneparun ot 27 centsaops 2011 r. Ne 797 «O B3aumopeicTBun
MEXIy MHOTO(YHKITMOHATBHBIMU IIEHTPAMU MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT U (efepalbHbIMU OpraHaMH HCIOJHUTENbHOU BIIACTH,
opraHaMu rocyJapCTBEHHBIX BHEOIOKETHBIX ¢dboHa0B, opraHamu
roCyJapCTBEHHOW BiIacTH CcyObekToB Poccuiickoit denepanuu, opraHamu
MECTHOTO camoyrpaBieHus». [lopsaok U cpoku mnepepauyd YMOJIHOMOYEHHBIM
OpraHOM TaKUX JOKYMEHTOB B MHOTO(QYHKIMOHAJIbHBIM LIEHTP ONPEAENsSIIOTCS
COTJIAIIIEHHEM O B3aUMOJICHCTBUHU.

[Ipuem 3asBuUTENEel A1 BbIAAYM JOKYMEHTOB, SIBJISIIOLIMXCS PE3YyJIbTaTOM
NPEAOCTaBICHNUS  MYHUIUMIIAIBHOW  YCIYTH, OCYIIECTBISICTCS B MOPSAKE
OYEpPEIHOCTA TMPU MOJYYEHUHM HOMEPHOIO TaJlOHA W3 TEPMHUHAJIA SJIEKTPOHHOU
odepeqr, COOTBETCTBYIOIIETO IeaM oOparieHus, Jaub0 M0 MpeaBapUTEIbHON
3amucu. PaboTHHUK MHOTO(GYHKIIMOHATHHOTO IEHTPA OCYIIECTBIISET CICAYIONINE
JEUCTBUS: YCTAHABIMBAET JIMYHOCTh 3asBUTEISl HA OCHOBAaHMM JOKYMEHTA,
YAOCTOBEPSIIOLIETO JINYHOCTh B COOTBETCTBUU C 3aKOHOJATEIBLCTBOM Poccuiickoi
®denepauuy, MNpPOBEpsET MOTHOMOYMS TMpEACTaBUTENS 3asBUTENs (B cCiydae
oOparnieHus peJICTaBUTENS 3asBUTEN), pacrnevyaTblBaeT pe3ynbTar
MPEIOCTABICHUS MYHMIIMIAIBHOW YCIYTM B BHUJAE OK3EMIUISIPA AJIEKTPOHHOTO
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JIOKyMEeHTa Ha OyMaKHOM HOCHTEJNIC W 3aBEepSeT €ro C HCIOJIh30BAHMEM I€YaTh
MHOTO(QYHKIIMOHAILHOTO  ILIeHTpa (B  MPEIyCMOTPEHHBIX  HOPMATHBHBIMU
npaBoBbIMHM akTaMu Poccuiickoit denepanuu ciiydasx — nevatu ¢ M300pakeHueM
['ocynapctBenHoro repba Poccuiickoit denepannu), BbIAACT JOKYMEHTHI
3asBUTENIO, IPU HEOOXOJUMOCTH 3aIlpallluBaEeT y 3asBUTENS MOJAMUCH 3a KaXAbIA
BBIJJAHHBIN JJOKYMEHT.

Pasnen 4. ®opMbl KOHTPOJIA 32 MCIIOJIHEHHEM
aJIMHHHMCTPATHBHOIO perjiaMeHTa

4.1. llopsigok ocymiecTBJICHUSA TEKYIEro KOHTPOJISA 3a CO0II0IeHUueM 1
HCMOJIHEHHEM OTBETCTBEHHBIMH JI0JIKHOCTHBIMU JINIIAMHM T0JIOKEHU I
aMHUHHUCTPATHBHOIO PErJIaMeHTA U MHBIX HOPMATHUBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHNS K NMPEI0CTABJICHNI0 MYHUIMIIAILHOMI
YCJIYTH, a TaK:Ke NIPUHATHEM UMH pelleHui

4.1.1. Tekyumuid KOHTPOJIb 3a COOJIFOJIEHUEM M HUCIIOJIHEHHWEM HaCTOSIIErO
AJIMUHUCTPATUBHOTO pErjlaMeHTa, WHBIX HOPMAaTHUBHBIX IPABOBBIX AaKTOB,
YCTAHABJIMBAIOIINX TPEOOBAHUS K TMPEIOCTABICHUI0O MYHUIIMIAIBHON YCIYTH,
OCYILIECTBJISIETCS ~ HAa  TIOCTOSHHOM  OCHOBE  JIOJDKHOCTHBIMH  JIMIIAaMU
YTIOJTHOMOYEHHOTO OpraHa, YIOJHOMOUYEHHBIMU Ha OCYIIECTBIICHHE KOHTPOJS 32
MPEIOCTaBICHUEM MYHUITUTIATLHOMN YCIYTH.

JUIss  TeKymero  KOHTPOJS  WCIOJB3YIOTCS  CBEICHUS  CIY)KEOHOM
KOPPECTIOHJIEHITNN, YCTHAs ¥ THChbMEHHas WH(POpPMAIUS CIEIUATUCTOB U
JOJDKHOCTHBIX JIUIT Y TTIOJTHOMOYEHHOTO OpTaHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIyTEM:

- MPOBEJCHHE TMPOBEPOK peIIeHH o TmpeaocTtaBieHuu (00 oOTkaze B
MPEI0CTaBIECHUN ) MYHULIMTIIATBHON YCIIyTH;

- BBISIBJICHUS M YCTPAHEHUS HApYIICHUH TTpaB rpaxaaH;

- pacCMOTpEHUs, MPUHATHS PEIICHUH U TTOATOTOBKM OTBETOB Ha OOpaIleHus
rpaXJaH, CcoJepiKallde >KajoObl Ha pemieHus, JaeicTBus (Oe3aeicTBHe)
JOJDKHOCTHBIX JIUI] Y TOJTHOMOUYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYILECTBJICHHUS MJIAHOBBIX 1
BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI H KAa4eCTBa MPEA0CTABJICHUS
MYHULIUNAJIBHON YCJIYTH, B TOM YHCJIe NOPSAOK U GOPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM IPeJ0CTABJIEHUS MyHHMIMIIAJIbHON yCIYyTI'H

4.2.1. KoHTponb 3a TMOJHOTOM MW  KAue€CTBOM  IPEAOCTABIICHHUS
MYHUIIMIIAJIbHOW YCIIYTH BKJIFOYAET B c€0s1 IPOBEICHUE TUIAHOBBIX U BHEILIAHOBBIX
IIPOBEPOK.
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4.2.2. TlnaHoBble MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHUU TOJOBBIX
IUIAHOB pabOThl YTOJHOMOYEHHOI'O OpraHa, YTBEP)KIA€MbIX pPYKOBOJIUTEIEM
YnonaoModyeHHoro oprasa. [Ipy mmaHoOBOM NpOBEpKE MOJHOTHI M KAadecTBa
IIPENOCTABIICHUS MyHULMIIAIBHOW YCIIYTH KOHTPOJIIO MTOAJIEXKAT:

- COOJIIOIEHUE CPOKOB NMPEAOCTABICHHSI MyHULIUIIAIIBHOMN YCIIyTH;

- COOJIIOIEHUE MOJIO0KEHUM HACTOSIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA,

- NPaBUIBHOCTh U OOOCHOBAaHHOCTb IPHUHATOIO pEIIEHUs 00 OTKa3e B
[PEIOCTABIEHUN MyHULUIIATBHONW YCIIYTH.

OcHoBaHuEM 1Sl IPOBECHUS BHEINIAHOBBIX IMPOBEPOK SIBJISIOTCA:

- TMOJyYE€HHE OT TOCYAApCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
camoympaBiieHuss MHGOpMAalMU O  MPENANoJiaraeéMblX WM BBISBICHHBIX
HapylIEHUs X HOPMAaTUBHBIX NpaBoOBbIX akToB Poccuiickon ®denepaunu,
HOPMATUBHBIX MPaBOBBIX akTOB CaMapckoil 00JacTh M HOPMATHUBHBIX MPAaBOBBIX
aKTOB MyHUIMNIAIbHOTO paiioHa Cepruesckuii Camapckoil oonacru;

- oOpamieHuss TrpakJaH M OPUAMYECKMX JIMI HAa  HapyUIeHUs
3aKOHOJATEIbCTBA, B TOM YHCIIE HAa KAa4eCTBO MPEIOCTABICHUS MYHMIUIAIbHON
YCIIyTH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPTraHa, MPeA0CTABJAIIIETr0

MYHHIIUIIAJIbHYIO YCIYTY, 32 pelieHus 1 JelcTBus (0e31eiicTBHIE),

NpPUHUMAaeMble (OCylIeCTBIsIeMble) HUMH B X0/1€ NMPeA0CTABICHUS
MYHUIMTIAJIbHOM YCJIYTH

4.3.1. Tlo pe3ynpTaTaM NIPOBEACHHBIX IPOBEPOK B CIy4ae BbISBICHHUS
HapyLIEHUH  TOJIOKEHMM  HACTOSIIEr0  AJIMMHUCTPAaTUBHOIO  PErJIaMEHTa,
HOPMATUBHBIX MPaBOBBIX akTOB CaMapckoil 00JacTh M HOPMATHUBHBIX MPAaBOBBIX
aKTOB ~ MyHuIMnaibHoro paiioHa  CeprueBckuii  Camapckodt — obOsactu
OCYLIECTBISCTCA  IPUBJICYCHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHUU C 3aKOHOIATENBLCTBOM Poccuiickon denepannm.

IlepcoHasIbHAsE OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 332 IPAaBWIBHOCTH U
CBOEBPEMEHHOCTb MPHUHATHUS pEIIEHUs O MpefocraBieHun (00 oOTkase B
IPEIOCTABICHUN) MYHULMIAIBHON YCIYTM 3aKpeIulsieTcs B HX JIOJKHOCTHBIX
perijaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO1aTEIbCTBA.

4.4.11o,10:keHUsA, XapaKTepU3yLIue TPeOOBAHNUS K MOPSAAKY M (popMam
KOHTPOJISI 32 MPEJA0CTABJICHNEM MYHMIMIIAJIBHOMN YCJIYI'H, B TOM 4HCJIe CO
CTOPOHBI I'PAKAAH, HX 00beIMHEHUIl H OPraHu3alui

4.4.1. Tpaxnane, ux OObEIUHEHUS W OpraHU3alUd HMMEIOT MPABO
OCYIIECTBJISATh KOHTPOJb 32 IPEJOCTABICHUEM MYHULUIAIBHOM YCIYyTd IyTEM
HOJIy4yeHUs1 UH(POpPMALIMK O XOJ1€ NMPEAOCTABICHNUS MYHULIUIIAIbHON YCIIYTH, B TOM
YHCJIe O CPOKAX 3aBEPIICHUS aJMUHUCTPATUBHBIX NpoLeayp (AeHcTBU).
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['paxxnane, nX 00bETUHEHHS U OPTaHU3AIMH TAK)KE UMEIOT MPABO:

- HaIpaBJSITh 3aMEYaHUS U MPEIJIOKECHUS M0 YIYYIICHUIO JOCTYIMHOCTH H
Ka4ecTBa MPEJOCTABICHUS MyHHIIMIATBHON YCIYTH;

- BHOCHUTb TPEAJIOKEHUS O MepaxX M0 YCTPAHEHHIO HAPYIICHUH HACTOSILETO
AJIMUHHCTPAaTUBHOTO PETIaMeHTa.

4.4.2. JlIolKHOCTHBIE NHIa YTIOJTHOMOYEHHOTO OpraHa NPUHUMAIOT MEphI K
NPEKPALICHUIO JIOMYIIEHHBIX HApYIICHUH, YCTPAaHSIOT NPUYUHBI M YCIOBHS,
CIOCOOCTBYIOIIUE COBEPIICHUIO HAPYIICHHH.

Nudopmanms o pe3ynbTarax pacCMOTPEHUS 3aMEUaHUH W TPEJIOKEHUI
rpaxIaH, MX OOBEAMHEHWH W OpraHW3aluil JOBOMUTCS JO CBEICHHS JIUII,
HANPABUBIINX 3TU 3aMECUAHUSI U TIPEJIOKEHHUSL.

Paznen S. locyneOHblil (BHeCy1eOHBbIH) MOPSIA0K 00KAJT0BAHNS
pelieHuid u aeiicTBui (0e31eiicTBHsI) OpraHa MeCTHOI0 CaMOYyIpaBJIeHHs], a
TaKKe ero J0JKHOCTHBIX JIHI, MYHHIMIAJbHBIX CJIYKAINX, PA00OTHUKOB

5.1. Cnioco0b1 MH(OPMHUPOBAHUSA 3asIBUTEJICH 0 MOPSAKe MOAAYN U
paccMOTpeHus Kajo0bl, B TOM YHCJIe ¢ ucnob3oBanuemM Enunoro noprasa
rocyJapcTBEHHbIX U MYHUIIUNIAJIBbHBIX YCayr (pyHKImiA)

5.1.1. Wuadopmammsi 0 TOpSAKE TMOJAAaYA W PACCMOTPEHHUS KAIOOBI
pa3Meniaercas Ha HWHQDOPMAIIMOHHBIX CTEHIAX B MeECTax MPEAOCTaBICHUS
MYHULIMNAIBHOM YCIyTH, Ha CaWTe aIMHHUCTPALMM MYHULHIIAIBHOTO paloHa
Cepruesckuii, Ha EII['Y, a Takxe npegocraBisieTcs: B ycTHOM ¢opMme 1o TenedoHy
U (WJIM) Ha JIMYHOM NpueMe 00 B MUCbMEHHON (pOpMe MOYTOBBIM OTIIPaBICHUEM
10 aJpecy, yKa3aHHOMY 3asiBUTEIIEM (IIPEICTABUTEIEM ).



